
 



Page 2 New River Community and Technical College  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Effective Fall 2015, Spring 2016, and Summer 2016 
 
 

 

Mission Statement 
 
 

New River Community and Technical College provides 

accessible, affordable, quality education and workforce 

programs to meet the needs of the region it serves. 
 

 
 
 

Information contained in this catalog is, to the best knowledge of New River Community and 

Technical College, correct and complete at the time of publication.  However, this catalog should 

not be considered a contract between New River Community and Technical College and its 

students.  Failure to read this catalog does not excuse students from the regulations and 

requirements described herein. 
 

 
 
 
 
 

*Students who enrolled for the first time in the 2015-2016 academic year may follow the plan of study for their chosen 

major as denoted in either the 2014-1015 academic year or the 2015-2016 academic year without having to request this in 

writing as noted in the Catalog Adherence Policy on p. 42. 
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PRESIDENTôS WELCOME 
 
 
 

Welcome to New River!  Thank you for 

considering New River as the next step in 

your educational journey. 

 
Completing a college degree or certifi cate 

is essential to getting a good job in todayôs 

economy.  I encourage you to stay focused 

on your dream and not let difficulties or 

setbacks prevent you from seeing your 

dream through to the end. 

 
At New River, you will  find quali ty 

instruction and a faculty and staff who are 

dedicated to helping you achieve your goals.  We go the extra mile for our students by  providing 
Student Success Centers at each campus where you can request tutoring or other services to help if 

you find yourself struggling in some subjects.  We believe in you and will  do everything possible 

to help you succeed. 

 
Now that you have decided to come to New River, I encourage you to get to know members of the 

faculty and staff and your fellow students. Get involved in college li fe outside the classroom. You 

will  find many opportunities for personal enrichment and fun through involvement with student 

organizations.  The friends and mentors you encounter while you are at New River may well  have 

a more lasting impact on your life than anything you learn in the classroom. 

 
I wish you all  the best as you continue your education.  Please donôt hesitate to call on me if  I 

can be of assistance in the pursuit of your dream. 

Kindest Regards, 

 
 
 

L. Marshall Washington, Ph.D. 

President 



New River Community and Technical College Page 9  

GENERAL INFORMATION 
 

HISTORY OF THE COLLEGE 

 
New River Community and Technical College originated when the West Vi rginia Legislature passed House Bill  

2224 in March of 2003. Senate Bill  448, passed in 2004, made additional changes in the structure of the College. 

The College officially came into existence on July 1, 2003. As a result of this legislation, New River Community 

and Technical College was created by combining Bluefield State Collegeôs community college component with 

Glenville State Collegeôs community college campus in Nicholas County. Consequently, New River Community 

and Technical College serves an area including Fayette, Greenbrier, Mercer, Monroe, Nicholas, Pocahontas, 

Raleigh, Summers, and Webster counties through its Beckley, Mercer County, Greenbrier Valley, and Nicholas 

County Campuses and the Advanced Technology Center. New River Community and Technical College is a multi - 

campus institution headquartered at Beckley. 

 
INSTITUTIONAL ACCREDITATION  

 
New River Community and Technical College is accredited by the Higher Learning Commission (HLC) of the 

North Central Association of Colleges and Schools. 

Higher Learning Commission of the North Central Association of Schools and Colleges 

230 South LaSalle Street, Suite 7-500 

Chicago, Ill inois 60602-1411 

Phone: (312) 263-0456; 1-800-621-7440 

FAX: (312) 263-7462 

http://www.nchlc.org 
 

Institutional accreditation means that credits earned at New River Community and Technical College wil l transfer to 

many other colleges or universities in the United States. Accreditation also allows students (as graduates of an 

accredited institution) to apply for admission to other regionally accredited higher education institutions. 

 
PROGRAM MATIC ACCREDITATION 

 
The agencies accrediting specific program offerings at New River Community and Technical College include: 

 

West Vi rginia State Board of Examiners for 

Licensed Practical Nurses 

101 Dee Drive 

Charleston, WV 25311-1688 

 
Committee on Accreditation of Educational Programs 

for the Emergency Medical Services Professions 

(CoAEMSP) 

8301 Lakeview Parkway, Suite 111-112 

Rowlett, TX 75088 

Phone: 214-703-8445 

Fax: 214-703-8992 

http://coaemsp.org 

Commission on Accreditation in Physical Therapy 

Education 

1111 North Fairfax Street 

Alexandria, Vi rginia 22314 

Phone: 703-706-3244  accreditation@apta.org 

 
The Physical Therapist Assistant Program at New River Community 

& Technical College is accredited by the Commission on 

Accreditation in Physical Therapy Education (CAPTE). The 

programôs current status is probationary accreditation; for more 

information see: 

http://www.capteonline.org/WhatWeDo/RecentActions/PublicDiscl 

osureNotices/ 

http://www.nchlc.org/
http://coaemsp.org/
mailto:accreditation@apta.org
http://www.capteonline.org/WhatWeDo/RecentActions/PublicDisclosureNotices/
http://www.capteonline.org/WhatWeDo/RecentActions/PublicDisclosureNotices/
http://www.capteonline.org/WhatWeDo/RecentActions/PublicDisclosureNotices/
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NEW RIVER COMMUNITY AND TECHNICAL COLLEGE LOCATIONS 
 

Advanced Technology Center 

527 Odd Road 
PO Box 307 

Ghent, WV 25843 

(304) 929-3300 

 
 
 
 
 
 
 
Raleigh County Campus 

280 University Drive 

Beaver, WV 25813 

(304) 929-5450 

Greenbrier Valley Campus 

101 Church Street 

Lewisburg, WV 24901 

(304) 647-6560 

 
 

Mercer County Campus 

1001 Mercer Street 

Princeton, WV 24740 

(304) 425-5858 

Nicholas County Campus 

6101 Webster Road 

Summersville, WV 26651 

(304) 872-1236 
 
 
 

 
In addition to these primary locations, New River Community and Technical College offers instruction at a number 

of satellite locations across the state. For information on satel lite locations visit www.newriver.edu 

http://www.newriver.edu/
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COLLEGE VISION, MISSION AND CORE VALUES 
 
 

VISION 

 
New River Community and Technical College improves studentsô lives and enriches communities. 

 

 
M ISSION  

 
New River Community and Technical College provides accessible, affordable, quality education and workforce 

programs to meet the needs of the region it serves. 

 
CORE VALUES 

 
Shared values guide New River Community and Technical College in ful fil ling its mission.  These values influence 

thoughts, guide decisions, mold policies, and determine courses of action. Our employees are expected to support and 

enact these values in our daily work. 
 

Community 

Commit to the well -being of others. 

Model behavior that promotes unity. 

Demonstrate commitment to the Collegeôs mission. 

Promote a caring and supportive environment. 

Support continuous personal and professional growth. 
 
 

Integri ty 

Practice fairness and honesty. 

Uphold ethical, professional, academic, and financial standards. 

Ensure transparency. 

Be accountable. 
 
 

Justice 

Respect the freedom and dignity of each individual. 

Respect and promote diversity. 

Promote positive attitudes toward each other. 

Provide equal opportunity for success. 

Prepare students and employees to work in a global and diverse environment. 
 
 

Service 

Provide service to each other and to the community. 

Be a responsive member of the community. 
 

 
 

Scholarship 
Pursue truth, learning and quality scholarship. 

Commit to increasing the knowledge of all individuals associated with the College. 

Foster lifelong learning. 

Maintain high standards in our constant pursuit of excellence. 
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ACADEMIC CALENDAR 

2015 / 2016 
 

 
FALL 2015 

 
Friday August 14 Last day for registration 

Friday August 14 Last day for payment of tuition and fees 

Monday August 17 Faculty Return 

Tuesday August 18 Convocation 

Wednesday-Friday August 19-21 Faculty meetings and office hours on campus 

Monday August 24 Classes Begin 

Friday August 28 Last day for schedule adjustment Add/Drop 

Monday September 7 Labor Day- No Classes 

Monday-Friday October 12-16 Mid-Semester exams 

Monday October 19 Mid Semester grades due 

Monday-Friday October 27- November 14 Registration for Spring 2015 for currently enrolled 

students 

Friday October 31 Last day to withdraw with a ñWò 

Friday November 14 Applications for May or August graduation due 

Monday-Friday November 24-28 Thanksgiving Recess - No classes 

Friday December 5 Last day of classes 

Monday-Friday December 8-12 Final Exams for day and evening classes 

Monday December 15 Final grades due 
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SPRING 2016 

 
Monday-Friday January 4-8 Faculty return and Faculty office hours 

Friday January 8 Last day for registration 

Friday January 8 Last day for payment of tuition and fees 

Tuesday January 12 Interim Convocation 

Monday January 18 Martin Luther King, Jr. Day - College Closed 

Tuesday January 19 Classes begin 

Friday January 25 Last day for schedule adjustment (Add/Drop) 

Monday-Friday March 7-11 Mid-Semester Exams 

Monday March 14 Mid-Semester grades due 

Monday-Friday March 14-18 Spring Break- No classes 

Monday-Friday March 21-April 15 Registration for Summer 2016 and Fall 2016 for currently 

enrolled students 

Friday April 15 Last day to withdraw with a ñWò 

Friday May 6 Graduation applications for Fall 2016 due 

Friday May 8 Last day of classes 

Monday-Friday May 9-13 Final exams for day and evening classes 

Saturday May 14 Commencement 

Monday May 16 8 a.m. Final Grades Due 
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SUMMER 2016 

 
TEN-WEEK TERM  

 

Friday May 13 Last day for registration and payment of tuition and fees 

Monday May 23 Classes begin 

Monday May 30 Memorial Day-College Closed 

Monday July 4 Independence Day observed ï College Closed 

Friday July 22 Last day to withdraw with a ñWò Ten-Week Term 

Friday July 29 Ten-Week Term ends 

Monday August 1 8 a.m. Grades due Ten-Week Term 

 

FIRST FIVE-WEEK  
 

Friday May 13 Last day for registration and payment of tuition and fees 

Monday May 23 Classes begin 

Monday May 30 Memorial Day- College closed 

Friday June 17 Last day to withdraw with a ñWò First Five-Week Term 

Friday June 24 First Five-Week Term ends 

Monday June 27 8 a.m. Grades due First Five-Week Term 

 

SECOND FIVE-WEEK  

Friday June 17 Last day for registration and payment of tuition and fees 

Monday June 27 Classes begin 

Monday July 4 Independence Day Observed ï College closed 

Friday July 22 Last day to withdraw with a ñWò Second Five-Week Term 

Friday July 29 Second Five-Week Term ends 

Monday August 1   8 a.m. Grades due Second Five-Week Term 
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BECOMING A NEW RIVER STUDENT 
 

New River Community and Technical College is an open-door admissions institution, which means that the College 

is committed to providing an educational opportunity to all persons regardless of educational background or 

preparation. 
 

 
STEPS TO BECOMING A NEW RIVER STUDENT 

 
1.   Apply for admission 

2.   Apply for financial aid 

3.   Receive notice of admission and financial aid eligibil ity 

4.   Return requested material to Admissions and Financial Aid offices 

5.   Participate in an online orientation session 

6.   Register for classes 

7.   Purchase books 

8.   Pay tuition and fees 

9.   Attend classes 

 
HOW DO I  APPLY FOR ADMISSION? 

 
You may apply online at  www.newriver.edu. On the left side of our home page select Future Students and Apply 

online. Or, if you prefer, you may apply in person at any of our campus locations or request an application by mail or 

email  Student Recruitment, admissions@newriver.edu. All required admission documents should be mailed to the 

Office of Admissions on the campus you will  be attending. Submit the requested documentation based on your student 

type to complete your admission file.  A representative from our Office of Admissions can answer any questions you 

have about required documentation. Contact information for our admission representatives for each campus is listed 

below. Please feel free to contact one of our admissions representatives if you have any questions abo ut the process 

or the status of your application. 

 
ADMISSIONS CONTACT INFORMA TION 

 
 

 
 
 
 
 
 
 

Advanced Technology Center 

P.O. Box 307 

527 Odd Road 

Ghent, WV 25843 

(304) 929-3315 

STUDENT RECRUITERS 

admissions@newriver.edu 

(866) 349-3739 Toll  Free 

(304) 929-6705 

(304) 929-5470 

CAM PUS ADMISSIONS OFFICES 

 

 
 
 
 
 
 
 
Raleigh County Campus 

280 University Drive 

Beaver, WV 25813-2637 

(304) 929-5476 

(304) 929-5469 
 
 

Greenbrier Valley Campus 

101 Church Street 

Lewisburg, WV 24901 

(304) 647-6586 

(304) 647-6568 
 

Mercer County Campus 

1001 Mercer Street 

Princeton, WV 24740-8230 

(304) 818-2012 

(304) 425-5858 

Nicholas County Campus 

6101 Webster Road 

Summersville, WV 26651-9337 

(304) 883-2437 

(304) 883-2438 

http://www.newriver.edu/
mailto:admissions@newriver.edu
mailto:admissions@newriver.edu
mailto:admissions@newriver.edu
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WHAT TYPE OF STUDENT ARE YOU? 
 

The documentation required for admission varies by student type. Please review the following descriptions of student 

types to determine the documentation we require for your admission. 
 
 

First-Time Freshman Student 
 

If you are applying to New River Community and Technical College for the first time (even if you took college 

classes through New River CTC while in high school) and you have not attended another college, we consider you a 

first-time freshman student. You must submit the following material to be admitted to a Certificate or Associate 

Degree program: 
 

An Application for Admission form. 

A final official high school transcript mailed directly from the high school (a copy is not an official document) 

or an official copy of your General Education Development (GED) test scores.  Your official high school 

transcript must include the date of graduation. 

 A copy of your ACT, SAT, Compass or Accuplacer test scores. The Accuplacer test may be scheduled at New 

River once your Application for Admission is processed and your student identification number is assigned. 

Contact your campus Student Success Center representative (see page 30) to make arrangements to take the 

Accuplacer test. 

 
If you took college courses while in high school, you must submit off icial transcripts for those courses. These 

transcripts should be sent directly to the Office of Admissions at the campus you plan to attend. 
 
 

Returning Student  
 

If you have attended New River Community and Technical College in the past but have been absent for one (1) 

semester or longer (not including the summer term) and have not attempted any other college work since leaving 

New River, we consider you a returning student.  You must submit the following material to be admitted to a 

certificate or degree program: 
 

  An Application for Admission form. 
 
 

Transfer Student 
 

If you have attended a college or university prior to enroll ing at New River Community and Technical College or 

are coming back to New River and have attended another institution since first attending New River, we consider 

you a transfer student.  You must submit the following material to be admitted to a certificate or associate degree 

program: 
 

An Application for Admission form. 

Final off icial transcripts from all  colleges previously attended regardless of how long ago the previous college 

experience was or the applicabili ty of the credit (sent directly from the Registrar's office of the previous 

institution to the Office of Admissions at your campus). 

 If you are transferring in fewer than 30 college credit hours from an institution we require a final official high 

school transcript, mailed directly from the high school (a copy is not an official document). The off icial 

transcript must include the date of graduation. If you did not graduate from high school an off icial copy of 

your General Education Development (GED) test scores may be submitted in lieu of the high school 

transcript. 

 A copy of your ACT, SAT, Compass or Accuplacer test scores if you have not taken and passed a college 

level Math and English course. Test scores will be accepted for five years from the test date. 

 The Accuplacer test may be scheduled at New River once your Application for Admission is processed and 

your student identi fication number is assigned.  Contact your campus Student Success Center representative 

(see page: 30) to make arrangements to take the Accuplacer test. 
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Transient Student 
 

If you are currently attending another college or university but wish to take a course(s) at New River Community 

and Technical College and transfer credit back to your home institution you will  need to submit the following 

information before registering for classes: 
 

A New River Community and Technical College Application for Admission form. 

A transient (course permission) form signed by your home institutionôs Registrar.   (This form will be 

provided by your home institution). 

 
After completing your coursework each semester you must complete an official transcript request form through 

New River CTCôs Registrarôs Off ice to transfer your course(s) to your home institution. 
 
 

Special/Non-Degree Seeking Student 
 

If you wish to take college credit courses for personal enrichment or job improvement and not for purposes of 

pursuing a certificate or degree, you may enroll  as a special (non-degree seeking) student. As a special student you 

may take any course offered for which you quali fy. Your work as a Special Student will  be evaluated by the 

Registrar at the end of each semester to determine whether your academic performance indicates an abili ty to 

continue your studies. You must meet with your Academic Advisor by the time you have completed 15 credit hours 

of coursework to discuss program and curriculum objectives. As a Special Student, you must submit the following 

for admission: 
 

An Application for Admission form. 

An unofficial copy of college transcripts from any previous institutions, if  applicable when prior coursework 

wil l meet prerequisite requirements. 
 

Students not seeking a degree or certifi cate are not eligible for financial aid according to federal regulations. 

You must apply as a certifi cate or degree seeking student and fulfill  additional requirements in order to seek 

financial aid. Changes may not be made to admission/student type after the semester begins. 
 

 
Provisional Student 

 

If you are a high school student and would like to take a course through New River while you are taking your high 

school courses, you will be designated a provisional student. The following requirements and procedures must be 

met each semester in which you enroll: 
 

be a junior or senior 

have an overall grade point average (GPA) of 2.5 or higher 

submit an Application for Admission form. 

complete a New River CTC Provisional Form prior to registration each semester.  The form is available 
upon request by e-mailing  admissions@newriver.edu or calling Enrollment Services, (304) 929-5480 or 

(304) 929-6720. 

 ACT, SAT, Compass or Accuplacer placement test scores if you plan to enroll  in Math, Engli sh and other 
courses with pre-requisites. The Accuplacer placement test may be scheduled at New River CTC once your 
Application for Admission is processed and your student identification number is assigned if  you are taking 

courses  at your  local  campus.  Contact  your  campus  Student  Success  Center  (see  page 30) to make 

arrangements to take the Accuplacer test. 
 
 

I f you are currently a high school student, you are not eligible for financial aid. 

mailto:admissions@newriver.edu
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International Student 
 

New River is not certi fied to enroll  international students at this time. You must be a U. S. citizen or have a 

permanent resident (green card) in order to enroll  at New River CTC. 

 
NOTE: For international student information, contact the Student and Visitor Exchange Program (SEVIS) at 703 - 

603-3400 or visit their website: http://www.ice.gov/sevis/. For information on permanent residency, visit 

http://www.uscis.gov/greencard. 
 

Important Application I nfor mation for all  Students 

 
 All  material submitted in support of an Application for Admission becomes the property of New River 

Community and Technical College. 

 Admission file requirements must be satisfied and you must be fully admitted in order to receive financial 

aid. 

 You must list all former institutions of higher education attended on the Application for Admission. 

Failure to list an institution will  negatively impact and delay processing of financial aid. 

 It is your responsibil ity to provide accurate information on your Application for Admission form. An 

incorrect social security number will  stop or delay the application process and financial aid. Review your 

application for accuracy prior to submission. 

 All  of your former names must be listed on the Application for Admission. If you are requesting an official 

high school or an off icial college transcript under a previous name, such as a maiden name, it must be listed 

on the application in order for the Office of Admissions to process it. 

 Admission to the College does not ensure your entry into specific programs, nor does it imply eligibility to 

enroll  in a particular course wi th established pre-requisites or to enter a Select Admission program that has a 

limited number of spaces and certain minimum entrance requirements. 

 
PROGRAM S W ITH  SPECIAL ADMISSION REQUIREMENTS 

 
There are special admissions requirements in a number of New River CTC programs. You will  find specific 

admission information about the program on the page li sted below. You must complete the general admission 

requirements for New River CTC prior to applying to a selected admission program. 
 

Licensed Practical Nursing (304) 883-2444 Pg. 70 

Medical Assisting (304) 883-2425 Pg. 120 

Physical Therapist Assistant (304) 929-3324 Pg. 124 

Paramedic (304) 929-5003 Pg.74 
 

 

COLLEGE ORIENTATION 

 
The objective of orientation at New River Community and Technical College is to disseminate information on 

academic policies, Student Services and student rights and responsibil ities, as well as to advise students of behaviors 

and activities known to promote success. New, transfer, and re-admitted students are required to participate in an 

online orientation program prior to registering for classes. (Re-admitted students who have attended an orientation in 

the past year are exempt.) In addition to participating in the required online orientation, you are strongly encouraged 

to attend an on-campus orientation session so that you will  be fully prepared to begin classes. You will receive 

information about these sessions from the Office of Admissions. Re-admitted students who have not previously 

attended should sign-up in the Office of Admissions. 

http://www.ice.gov/sevis/
http://www.uscis.gov/greencard
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MYNEWRIVER PORTAL  

 
myNewRiver is a single access portal for all New River Community and Technical College online resources such as e- 

mail,  Self Service Banner (through which you can check grades and request unofficial transcripts) and Blackboard Learn 

(the online course system). First-time students will  be assigned New River email accounts and login credentials for 

myNewRiver by the Information Technology Department. Training in how to access and use these services will  be 

provided during Orientation. You are expected to monitor your New River email  account for important correspondence 

from dif ferent departments within the College. New River Community and Technical College email is the official 

method of communication among faculty, staff and students and to ensure that email messages from the College 

directed to faculty, staff and students are delivered and accessible to the intended recipient. You are also encouraged to 

sign up for emergency alerts which will  notify you of class cancellations or emergency situations on your campus. You 

can register for the alert system through myNewRiver. For assistance with your account or access to New River services, 

contact the Information Technology Help Desk at 304-929-6725, or itsupport@newriver.edu. 

https://my.newriver.edu/cas/login?service=https%3A%2F%2Fmy.newriver.edu%2Fc%2Fportal%2Flogin
mailto:itsupport@newriver.edu
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HOW DO I  APPLY FOR FINANCIAL AID? 
 

FEDERAL AND STATE FINANCIAL AID PROGRAM S 

 
There are a number of federal and state programs that provide grants, loans, and employment opportunities to assist 

you in paying for tuition, fees, books, and other expenses associated with attending New River CTC. You may apply 

for the various types of financial assistance by contacting a financial aid counselor at the campus you plan to attend. 

The counselor will  provide additional information about the programs listed below and guide you through the 

application process. You will also find extensive information on the Financial Aid page of the College website 

(http://www.newriver.edu/future-students/paying-for-college/financial-aid). Some financial assistance is based on 

available funds. 
 
 
 

Advanced Technology Center 

(304) 929-3315 
 
 

Mercer County Campus 

(304) 818-2012 

 

FINANCIAL AID OFFICE CONTACT 

I NFORMATION: 
 
 
 

Greenbrier Valley Campus 

(304) 647-6593 

 
 
 
Raleigh County Campus 

(304) 929-6723 
 
 
Nicholas County Campus 

(304) 883-2428 
 
 

GRANTS 

 
FEDERAL PELL GRANT 

 
The Federal Pell Grant program provides the ñfoundationò of financial assistance to which other grants, loans, or 

assistance may be added. If you quali fy for a Federal Pell Grant, you may receive an award depending on your 

family income, costs of education, and enrollment status. Those applying for Federal Pell Grant must complete a 

Free Application for Federal Student Aid (FAFSA) or renewal application at  http://www.fafsa.ed.gov. You must 

reapply for a Federal Pell Grant every year. 
 

Federal Supplemental Educational Opportunity  Grant (SEOG) 
 

Federal Supplemental Educational Opportunity Grants (SEOG) are awarded only to those students who have 

extreme financial need. Since funds are limited, priority is given to those students who apply early. 
 

Federal Work  Study 
 

The Federal Work Study Program (FWSP) is self-help assistance earned on a wage per-hour basis through assigned 

part-time employment at on-campus or off-campus locations. An effort is made to provide each FWSP recipient with 

a work experience that will  complement his or her skil ls and/or academic objective. The hourly rate is at least the 

federal minimum wage, and students are paid twice monthly according to hours worked. To be eligible for work study 

you must have financial need and be enrolled in a minimum of six credit hours. 
 

Higher Education Assistance for  Part-Time Students (HEAPS) 
 

Higher Education Assistance for Part-time Students (HEAPS) is a West Vi rginia funded program designed to assist 

West Vi rginia students enrolled on a part-time basis. Applications for funding must be completed each semester, 

and you must complete the FAFSA to be eligible for HEAPS funding. 
 

West Virginia Higher  Education Grant (WVHEG) 
 

The West Vi rginia Higher Education Grant is designed to assist low income full -time students in attaining 

educational goals. The first step in the application process is submitting the Free Application for Federal Student 

Aid (FAFSA) http://www.fafsa.ed.gov. Applications processed before March 1 of each year are given priority 

consideration. You must also complete at least 24 credit hours and maintain a 2.0 grade point average during the 

fall and spring semesters to be considered for future awards. 

http://www.newriver.edu/future-students/paying-for-college/financial-aid
http://www.fafsa.ed.gov/
http://www.fafsa.ed.gov/
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LOANS 

 
Federal Direct Student Loan Program 

 

You must be enrolled in at least six college-level hours and apply for financial assistance at 

http://www.fafsa.ed.gov. You are required to submit a Loan Education Justification Application, which can be 

found at  http://www.newriver.edu/financial -aid/forms and submit the application to the financial aid office. The 

application will be reviewed by the Financial Aid Manager. Upon approval or denial, a Financial Aid Counselor 

will  contact you to set up a New River entrance counseling session. You must also apply online at 

http://www.studentloans.gov to complete the U.S. Department of Education entrance counseling and a master 

promissory note. 

 
THE CONSEQUENCES OF STUDENT LOAN DEFAULT 

 

Credit report damage (7 year minimum) 

Wage garnishment 

Seizure of federal & state tax refunds 
Seizure of portion of any federal payment 

Legal action in federal district court 

Ineligibili ty under Title IV ineligibili ty 

May lose state occupational license 

No mortgage loans 

May have difficulty obtaining car loans 

May be unable to rent an apartment 

May be turned down for jobs 

Collection costs 

 
STANDARDS OF PROGRESS FOR FEDERAL FINANCIAL A ID RECIPIE NTS 

 
In addition to all the other requirements for federal financial assistance eligibil ity, you must be making satisfactory 

academic progress toward a degree or certificate. The standards that are set forth here are more rigid than the 

institutionôs standards of progress. Therefore, if you do not meet the standards of progress for federal financial 

assistance, you may be unable to receive Title IV aid, but wil l be able to attend New River as a self -pay student. All 

attempted classes count for the review of standards of progress including hours transferred from other institutions. 
 

If you receive financial assistance, you must complete 67% of the classes for which you enroll  each semester and 

maintain an overall grade point average of 2.0. 
 

 If you fail  to meet the standards of progress for federal financial aid, you will  be placed in a financial aid 

warning status. 

 If you are placed on financial aid warning, you must complete all classes for which you enroll  with an 

overall grade point average of 2.0. If you fail to meet standards during a warning period, you will be 

placed on financial aid suspension. You may submit a suspension appeal with the Office of Financial Aid. 

If approved for a suspension appeal, you wil l be placed on financial aid probation. During this 

probationary period, you must complete all classes for which you enroll with an overall grade point average 

of 2.0. At the end of the probationary semester, you must be meeting academic standards, otherwise you 

are no longer eligible for Title IV assistance. 

 
TIME L IMIT ATIONS 

 
You may receive assistance for up to 150% of the required number of hours in your program. 

http://www.fafsa.ed.gov/
http://www.newriver.edu/financial-aid/forms
http://www.studentloans.gov/
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SCHOL ARSHIPS 
 

NEW RIVER COMMUNITY  AND TECHNICAL COLLEGE FOUNDATION 

 
The New River Community and Technical College Foundation awards scholarships to students attending accredited 

courses of study at the Greenbrier Valley, Mercer County, Nicholas County or Raleigh County campuses or at sites 

served from these locations. The Foundationôs application period runs from March 1 through March 31 each year. 

Applications and scholarship descriptions can be obtained from the Foundation page on the College website 

(http://www.newriver.edu/foundation-and-alumni/foundation-scholarships), the Office of Admissions at each 

campus, or from high school counselors in Fayette, Greenbrier, Mercer, Monroe, Nicholas, Pocahontas, Raleigh or 

Webster counties. For additional information, call (304) 929-6734 

 
NEW RIVER CTC PRESIDENTIAL SCHOLARSHIP 

 
Presidential Scholarships are presented annually to graduating high school seniors. This scholarship requires a 3.0 

high school grade point average and is renewable for 2 years. To renew the scholarship a student must carry full 

time credit hours of 12 or more and maintain a 3.0 grade point average. For application information, contact the 

Office of Enrollment Services at (304) 929-6720. 

 
PROM ISE SCHOLA RSHIP  

 
The West Vi rginia PROMISE (Providing Real Opportunities for Maximizing In-state Student Excellence) 

Scholarship Program, approved by the West Vi rginia legislature in 1999, offers each West Vi rginia high school 

graduate who completes high school with a 3.0 grade point average as well as a composite ACT score of at least 21, 

or a combined SAT score of 1000 (with a minimum ACT sub-score of 20 in all subject areas or a minimum SAT 

verbal score of 490 and a minimum SAT math score of 480), a tuition and fees scholarship to a state college or 

university or an equivalent dollar scholarship to an in-state, private institution. Specifically, students awarded and 

using a PROMISE Scholarship after January 1, 2010, shall receive an award equal to the lesser of $4,750 or the 

actual tuition and mandatory fee charges for resident students at the institution. 
 

The PROMISE Scholarship is based on the studentôs achievements, not on his/her parentsô financial resources, not 

on the institutionôs resources, or not on any other factors. 

http://www.newriver.edu/foundation-and-alumni/foundation-scholarships)
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PAYING FOR COLLEGE 
 

HOW M UCH DOES IT  COST TO ATTEND? 
 

The most current tuition and fee schedule is available online at  www.newriver.edu/current-students/paying-for- 

college/tuition-and-fees or inquire at the business office on the campus you plan to attend. You must make payment 

or arrangements for payment with the business office to cover all tuition and fees before the start of classes.  The 

College provides a payment plan option, allowing you the flexibil ity to spread your payment over the current term. 

Payment must be made in full  by the end of each semester to avoid being turned over to a collection agency. If 

financial aid is pending during the registration process, you wil l be required to sign a promissory note and make a 

10% down payment. 

 
HOW DO I  PAY M Y TUITI ON AND FEES? 

 
You must make arrangements to pay all tuition and fee payments before classes begin. Your registration is not 

complete until you have made arrangements to meet all financial obligations to the College. Checks, money orders, 

or approved personal checks should be made payable to New River Community and Technical College for the exact 

amount of the obligation. Students may use the following credit cards to pay tuition and fees: MasterCard, Visa, 

Discover, and American Express. Tuition, fees and expense schedules are published annually and are available at 

each campus location and on our College website. 

 
Fees are subject to change at any time by the West Vi rginia Council for Community and Technical College 

Education and/or New River Community and Technical College Board of Governors. 

 
If you have questions regarding payment of fees, contact the Business Office at your campus. Contact information 

is listed below. 
 
 

 
 

Advanced Technology Center 

(304) 929-5009 
 
 

Mercer County Campus 

(304) 818-2013 

BUSINESS OFFICE CONTACTS 

INFORM ATIO N 

 
 
Greenbrier Valley Campus 

(304) 647-6569 

 

 
 
Raleigh County Campus 

(304) 929-6732 
 
 
Nicholas County Campus 

(304) 883-2422 
 
 

 
REFUNDS 

 
If you off icially withdraw from all courses prior to the first day of the semester or prior to the first day of class for 

courses with a delayed start, you will  be eligible for a full  refund. Official withdrawal requires that you complete 

and sign the Complete Withdraw form and obtain signatures from the student services representative, the financial 

aid off ice, and the business off ice. The completed form is left at the business office for processing. 

 
If you off icially withdraw from all courses after the first day of class you may be eligible to receive a refund of 

tuition and fees in accordance with the refund schedule posted on the college website. Special fees will  not be 

refunded. The refund policy wil l only apply to students who completely withdraw from the college. No refunds 

wil l be made because of a reduction in credit hours. Every student who registers incurs a financial obligation to the 

College. Exceptions to this policy resulting from extenuating circumstances must be approved by the College 

President or designee before a refund may be processed. 

http://www.newriver.edu/current-students/paying-for-college/tuition-and-fees
http://www.newriver.edu/current-students/paying-for-college/tuition-and-fees
http://www.newriver.edu/current-students/paying-for-college/tuition-and-fees
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BOOKSTORE 

 
New River Community and Technical College has partnered with Follett Corporation, a leading national bookstore 

company, to provide online bookstore services to New River students. You can purchase books and/or required 

digital materials with credit card, check or financial aid using the Follett Bookstore. You can learn more about 

virtual bookstore purchases and services by visiting the bookstore link on the New River website at 

www.newriver.edu/current-students/bookstore. 

 
HOW CAN I  BUY M Y BOOKS? 

 
College textbooks are expensive. On average, full-time students pay about $500.00 per semester for books. The 

prices can be much higher for specialized curricula such as nursing. You should keep the high cost of textbooks in 

mind when planning your college budget. 

 
You can determine what books you need for your classes by going to our online bookstore (Follett) through 

www.newriver.edu, click on current student, click on bookstore, and then click on purchase your books online here. 
 

You do not have to buy your books from Follett, but this site wil l have the most up -to-date information regarding 

which books are required for your courses. The information will  include the title of the book, the edition number (if 

applicable), the author, and the ISBN. The ISBN is a number that uniquely identifies each book. Using the ISBN to 

order books will  ensure that you get the books you need. 

 
You may pay for books from Follett using a major credit card or by accessing your financial aid. Once your 

financial aid has been awarded, any amount over the amount you owe New River is made available to purchase 

books from our Follett Bookstore. Contact the business office on your campus for additional information (see 

page 23). 

 
Follett is just one source for textbooks. You are not required to use it. 

 
BOOKSTORE RETURNS AND BOOK BUY BACK POLICIES 

 
If you order your books from Follett, a return shipping label will  be included with book deliveries. You may return 

any book for a full  refund (less shipping charges) if you do so within 14 days of receipt.  If Follett made an error, 

they will  pay for the shipping. Shipping charges are your responsibil ity i f you decide to return a book. 

 
When you are finished using a book at the end of the semester you may sell your books back to Follett. The buy- 

back period for New River Community and Technical College will be during the week of final exams for the Fall 

and Spring semesters and the last day of the second Summer term. Follett representatives will  be on each campus to 

purchase books from New River students. You may receive up to 50% of the original textbook price. In addition, 

you may resell books online at any time by shipping them to Follett to receive the current market value. 

Several factors are used to determine the cash value of used textbooks, including: 

 
 Condition ï Any book being sold back must be in good shape, with binding, covers and every page intact. 

Excessive highlighting, underlining or other markings may decrease a bookôs buyback value. 

 Course Materials Orders ï If an instructor has requested your textbook for next term, then the value 

increases. Books falling into this category may be worth more and get you a higher percentage of the 
original purchase price. Generally speaking, textbooks will  be purchased until  we reach the number that can 
be resold. 

 Overstocks and Current Editions Not Being Used on Campus ï If the bookstore has reached its limit on a 

particular title for next term, or if your book has not been requested for next term and is a current edition, 

the bookstore may still purchase it based on various criteria including the national demand and the needs of 

other bookstores. 

http://www.newriver.edu/current-students/bookstore
http://www.newriver.edu/
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HOW DO I  REGISTER FOR CLASSES? 
 

REGISTRATION FOR STUDENTS NEW TO NEW RIVER 

 
If you are a new student to New River you wil l receive notice via US Mail when you have been admitted which will 

include information about registration. Registration continues until  the last day to register date which is published in 

the academic calendar for each semester and each summer session. You are encouraged to complete your admission 

file and register at the earliest date possible. Doing so helps ensure that you are able to register for all the classes you 

want to take. Sometimes students who register late find that classes they want to take are already filled.  New student 

registration dates wil l also be posted on our website,  www.newriver.edu. 
 

REGISTRATION FOR CONTINUING STUDENTS 

 
If you are a continuing student, you may register for the upcoming semester according to the dates listed on the 

academic calendar for each fal l and spring semester. An advisorôs signature is required on all registration forms. If 

you owe the college any money, you are not allowed to register until  that financial obligation is paid. 

 
ACCOUNT PLACED ON HOLD TO PREVENT FUTURE REGISTRATION 

 
You will  not be permitted to register for classes or change your schedule if you have a hold placed on your account 

for any reason.  A hold can be placed on your account if you have an incomplete admission file, if you owe money 

to the college, or if  your contact information is incorrect. 

 
WHAT CLASSES SHOULD I  TAKE? 

 
You will  be assigned an advisor to help you understand the requirements of your program including the courses you 

will  need to take. If you register during the summer months prior to the beginning of the fall  semester, a faculty 

advisor may not be readily available, but each campus employs professionals who are quali fied to advise you in 

selecting your first semester classes. 

 
PROGRAM EVALUATION SHEETS 

 
The program evaluation sheet wil l show you exactly what courses you will take and the proper sequencing for your 

chosen program. The sheets are available for each of our academic programs. You may get a program evaluation 

sheet from your advisor, one of the professional staff on your campus, or by going to our website: 

www.newriver.edu, then clicking on Current Students / Academics / Degrees and Certificate Programs. 
 

DEGREE WORKS 

 
DegreeWorks is a web-based application that provides you and your academic advisor with information to help you 

focus on your academic goals by tracking your progress towards a degree. You can access Degree Works through the 

myNewRiver portal on the College website.  It is available for students beginning enrollment with the 2010-2011 

catalog year. 

DegreeWorks provides an electronic audit of your progress toward a specific degree. The audit reports on: 

Courses and credit hours earned as applied toward your degree program 

Catalog requirements in effect when you choose a major 

All  requirements necessary to receive a specific degree 

Transfer credits used to satisfy degree requirements 

Courses for which you are currently registered 

Courses that do not apply to specific degree requirements, but do apply toward overall earned hours and 
cumulative GPA 

http://www.newriver.edu/
http://www.newriver.edu/
http://www.newriver.edu/quicklinks/degree-programs
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PLACEMENT TESTING 

 
The English and mathematics classes you will  take during your first semester will  be determined using your ACT or 

SAT scores or your scores on our placement test, the Accuplacer. If your scores indicate that you need further 

preparation before taking college-level courses, you will  need to take foundational education course(s) to help you be 

better prepared to succeed in later course work. All foundational education courses are numbered below 100 in the 

college catalog. 

 
ACT, SAT, or Accuplacer tests must have been taken within the past five years (from the date of application) to be 

used. If you scored below 18 on the English portion, below 19 on the mathematics portion, or below 17 on the 

reading section of the ACT, you must enroll  in foundational education courses. 

 
ACCUPLACER TEST 

 
If you do not have ACT or SAT scores, you may take the Accuplacer test at no charge at the campus you will  be 

attending. This online test consists of sections in math, writing and reading. The educational counselor in the 

Student Success Center at your campus can arrange for you to take the Accuplacer test. Your advisor or other 

college professional will  help you interpret your test scores. Here is the scale they will  use: 

 
 A scaled score below 85 in the Arithmetic domain of the test means a foundational math course(s) 

are required. 

 A scaled score below 84 in the Elementary Algebra domain means a foundational math course(s) are 

required. 

A scaled score below 88 on the Sentence Skil ls test means ENGL 099 is required. 

A scaled score below 79 on the Reading Comprehension test means ENGL 090 is required. 
 

 
FOUNDATIONAL EDUCATION COURSES 

 
The foundational courses in reading, English, arithmetic and algebra (ENGL 090, ENGL099, MATH 090, MATH 091, 

MATH 092, MATH 093) are integrated seamlessly in the College curriculum. If your test scores indicate that you must 

take foundational courses, you must enroll  in these courses the first semester that you attend New River. You may not 

withdraw from foundational classes without the approval of the Dean. 

 
If you are enrolled in foundational courses, you may not retake the Accuplacer test during the semester that you are 

enrolled in the foundational course unless you have written permission from the Dean. You may re-take the 

Accuplacer prior to beginning the semester; however, you will  need to pay a fee in order to re-take the Accuplacer 

test. Foundational courses do not meet graduation requirements, nor are they used to compute your grade point 

average (GPA); however, they are calculated as part of your overall course load to help meet financial aid 

requirements. 
 

 
 

PREREQUISIT ES AND CO-REQUISIT ES COURSES 

 
If there are any prerequisite or co-requisite courses, each course description lists them. It is your responsibil ity to 

have successfully completed prerequisite courses and to be enrolled in co-requisite courses when enroll ing for any 

course. Exceptions to this rule may be made only with the approval of the course instructor and the Dean. A failure 

to comply with the requirements of the Catalog which the student is following with regard to prerequisite or co- 

requisite courses without approved exceptions results in the assignment of a grade of ñWò (withdrawal) for the 

course. 
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TAKING COURSES AT ANOTHER INSTIT UTION 

 
You must apply for permission prior to taking courses at another institution if you expect to transfer that credit back 

to New River Community and Technical College. A transient permission form may be secured on our website, 

www.newriver.edu, Current Students/Registrar/Student Record Services (Forms), or through your campus 

Admissions Office or the Registrarôs Office at the Raleigh County Campus. It must be approved by your Advisor, 

your Dean and the Registrar. Approval to take courses on a transient basis is not automatic and is subject to off icial 

College policies and practices. 

http://www.newriver.edu/
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STUDENT SERVICES AT NEW RIVER 
 

CAREER SERVICES 

 
The Office of Career Services can assist you with career exploration and assessment, career counseling, job 

placement services, and information about internships, externships, and cooperative learning programs. You may 

also obtain information about resume writing, job search skil ls, job interview skill s, a nd local job/employment fairs. 

Contact the Off ice of Career Services for further information, (304) 929-5020 or one of the Educational Counselors 

in one of the Student Success Centers. 

 
DISABIL ITY  SERVICES 

 
Students with special needs are encouraged to contact the Educational Counselor in the Student Success Center on 

their campus before the start of the semester and request accommodations. If you have documented disabiliti es, you 

are eligible for ADA accommodations if they meet the conditions of Section 504 of the Rehabilitation Act of 1973 

and the Americans with Disabilities Act of 1990. You must self-identi fy yourself and provide appropriate written 

documentation of your disabili ty. If you quali fy for services, you should work closely with an Educational 

Counselor to determine which accommodations are afforded to you. There is an Educational Counselor at each location 

served by the College. Reasonable modifications in policies, practices, and procedures are implemented to assure 

equal access to individuals with disabilities. The Educational Counselor will  prepare the ñNotification of Need for 

Accommodationò letters for the faculty. 
 

Should you experience a temporary disabil ity during the semester, you must provide reasonable and timely notice of 

the need for accommodation and services substantiated by appropriate documentation. Information provided is 

treated as confidential and is not released to anyone without your prior consent. All  inquiries are confidential. Further 

information is available in the Student Handbook located on the College website at  www.newriver.edu/current- 

students/student-services/student-resources 
 

EDUCATIONAL OPPORTUNITY CENTER (ADVANCED TECHNOLOGY CENTER, RALEIGH, GREENBRIER CAM PUSES) 
 

Prospective and current students should contact the Educational Opportunity Center (EOC) on your respective campus 

if you would like individual help with the admissions and financial aid process. Not only will the EOC help you 

apply for admissions and financial aid, but also they will  help you find out which programs are available, decide on a 

career, and select a degree program. The EOCôs main goal is to help students enroll  in post-secondary educational 

programs by providing information on GED classes, adult basic education, vocational/technical schools, colleges, and 

graduate schools. The EOC also provides services that help you stay enrolled, such as career assessments, academic 

advising, and financial aid counseling. Through counseling and referrals to other programs, the EOC can help you 

deal with educational barriers, including financial difficulties, time constraints, lack of family support, and fear of 

failure. Located at the Advanced Technology Center in Ghent, the Raleigh County Campus and the Greenbrier Valley 

Campus in Lewisburg, the EOC is a federally-funded TRIO program through the U.S. Department of Education and 

offered in cooperation with Bluefield State College. All  services are free and confidential. One staff member serves 

both the Advanced Technology Center and the Raleigh County Campus and a second staff member serves the 

Greenbrier Valley Campus. 

http://www.newriver.edu/current-students/student-services/student-resources
http://www.newriver.edu/current-students/student-services/student-resources
http://www.newriver.edu/current-students/student-services/student-resources
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INSURANCE 

 
As set forth in the Affordable Care Act, individuals are required to maintain health insurance coverage. New River 

Community and Technical College does not directly offer health insurance programs for students or endorse any 

particular health insurance plans for our students, but we can share information about specific plans that have been 

developed for college students by private companies. It is up to you to contact these companies to find out about 

these plans and decide whether or not to purchase a particular plan. Information on available health insurance plans 

for students is available from the Office of the Vice President of Student Services (304-929-5008), the Finance and 

Administration Office, or the federal governmentôs Health Marketplace at https://www.healthcare.gov/ 

 
L IBRARY SERVICES 

 
Library services are available to all New River Community and Technical College students through the Collegeôs 

Library located on the Greenbrier Valley Campus, Greenbrier County Public Library, the Summersville Public 

Library, the Raleigh County Public Library, the Concord University Library, the Princeton Public Library, the Craft 

Memorial Library in Bluefield, WV and the Bluefield State College Library. Each library is a member of the 

Mountain Library Network (MLN) and serves all MLN card holders. Library cards for these facil ities are free and 

their collections are available through interlibrary loan. The Greenbrier Valley Campus library web page 

(http://www.newriver.edu/current-students/library-services) offers electronic library services to all  users such as 

Academic OneFile(full  text and summary peer-reviewed journal and popular magazine article databases and the 

Literature Resource Center) the Lexis-Nexis Academic (full  text national and international newspaper articles, legal, 

business, and biographical databases), the Charleston Newspaper Index (full  text), links to regional newspapers, 

CINAHL (nursing and allied health subjects), and Interlibrary Loan Request forms. MLN aff iliated libraries offer 

journal databases through the West Virginia Library Commission. For further information and assistance, contact 

the Collegeôs Librarian at (304) 647-6575. 

 
STUDENT CONDUCT 

 
New River Community and Technical Collegeôs Student Code of Conduct has been established to promote the pursuit 

of educational and other activities critical to its mission, the free and peaceful expression of ideas, and the safety of all 

students, faculty and staff. It is expected that you will  conduct your affairs with proper regard for the rights of others 

and of the College. All members of the College community share a responsibili ty for maintaining an environment 

where actions are guided by mutual respect, integrity, and reason and support the Collegeôs Statement of Core Values. 
 

For a complete explanation of your rights and responsibil ities as a student, you should consult the Student Code of 

Conduct located in the Student Handbook located on the College website, 

www.newriver.edu/images/publicdocs/StudentServices/STUDENT_HANDBOOK_2013 -2014.pdf 
 

STUDENT GOVERNMENT 

 
The function of the Student Government Associations (SGA) at New River is to be a representative body of students, 

who aid in the decision making process directly affecting students at the College; to serve as a link between the 

College administration and the student body in affairs of general welfare; to improve student relationships, initiative, 

self - expression, intercoll egiate, community and school activities at the College. Each member of SGA is responsible 

for canvassing the student body concerning their preference for social activities and for seeking activities planned. 

Each campus elects officers and representatives to serve for the year. If you are interested in participating, you can 

find contact information for the SGA advisor on their New River Campus in the Student Handbook located on the 

College website, www.newriver.edu/future-students/student-services/student-resources. 

http://www.healthcare.gov/
http://www.newriver.edu/current-students/library-services
http://www.newriver.edu/images/publicdocs/StudentServices/STUDENT_HANDBOOK_2013-2014.pdf
http://www.newriver.edu/future-students/student-services/student-resources
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STUDENT ORGANIZATION AND ACTIVITI ES 

 
You are encouraged to become involved with student organizations at New River Community and Technical College 

where you can impact your campus through student government activities, professional organizations and honorary 

societies. Student events, community service activities, leadership programs and other types of events are typically 

sponsored on New Riverôs campuses and in the communities served by the College. For a list of student 

organizations and advisor contact information, please refer to the Student Handbook located on the College website, 

www.newriver.edu/future-students/student-services/student-resources. 
 

STUDENT SUCCESS CENTERS 

Student Success Centers are located at each campus. Services provided are: 

Tutoring - Individual, group and online options 

Career Counseling 

Academic Advising 

Life Skil ls Advising 

Disabili ty Services 

Placement Testing 

Make-up testing - appointment required, walk-ins will  be accommodated when space is available 

Study Groups 
 
 
 

STUDENT SUCCESS CENTER CONTACT INFORMATION 

Coordinator of Student Success Centers 

(304) 929-5027 

 
Advanced Technology Center 

P.O. Box 307, 527 Odd Road 

Ghent, WV 25843 

(304) 929-5016 
 

 
 
 
 
 

Mercer County Campus 

1001 Mercer Street 

Princeton, WV 24740 

(304) 818-2014 

 

 
 
 
 
 
Greenbrier Valley Campus 

101 Church Street 

Lewisburg, WV 24901 

(304) 647-6591 

Raleigh County Campus 

280 University Drive 

Beaver, WV 25813 

(304) 929-5005 

 
 
 
 

 
Nicholas County Campus 

6101 Webster Road 

Summersville, WV 26651 

(304) 883-2465 

http://www.newriver.edu/future-students/student-services/student-resources
http://www.newriver.edu/future-students/student-services/student-resources
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ALTERNATE WAYS TO EARN COLLEGE CREDIT 
 

DUAL ENROLLMENT CREDIT  

 
If you took college courses while you were in high school, you may have credits that you can transfer to New River. 

To have these credits evaluated you will  need to request an official transcript from the institution that awarded the 

credit. Request that the transcript be sent to the admissions representative of the campus you are attending. If you 

have coursework that was taken through New River, just let your campus admissions representative know. 

 
EDGE CREDIT-EARN A DEGREE-GRADUATE EARLY 

 
EDGE credits are college credits that have been earned in high school. Specific courses and the number of hours 

have been determined by New River through a state-wide agreement. Visit http://careertech.k12.wv.us/edge for 

more information or to request an EDGE transcript. Under the ñDownloadsò tab, see ñEDGE offerings by collegeò 

to find a list of courses accepted by New River. Please bring your official EDGE transcript with you for 

registration. Once you have requested an EDGE transcript online, a copy will be sent to you and it will be sent to 

the Registrarôs Office for processing. Please allow up to 3 weeks for processing. Edge credit will  be posted to the 

New River transcript upon the successful completion of a minimum of one credit hour course with New River 

Community and Technical College. 

 
TRANSFER CREDIT  

 
If you are a transfer student, you must have official transcripts for all college-level work attempted submitted 

directly to New River Community and Technical Collegeôs Admissions Office. These should be mailed directly to 

the College by the issuing institution. College level course credits earned at regionally accredited post-secondary 

institutions can be transferred to New River. An evaluation of transfer credit will  be completed by the Registrarôs 

Office after your admission fi le is complete to determine which courses will  apply toward your degree program and 

which can be counted as elective credit. *Students may appeal a decision 

 
PRIOR LEARNING ASSESSMENT 

 
Under certain conditions you may apply for college credit related to li fe experiences.  Some programs at New River 

CTC that review prior learning for potential credit include: the A.A.S. in Board of Governors, the A.A.S. in Occupational 

Development: Child Care Practitioner, the A.S. in Corrections and the A. S. in Law Enforcement. The credit may be 

required to be submitted in a portfolio format or by presenting documentation of the prior learning. Portfolio evaluation 

fees or a posting fee may be required prior to the evaluation or posting of credit.  Consult the specific program page 

for more information. 

 
COLLEGE-LEVEL EXAMINATION PROGRAM (CLEP) 

 
The most common credit by examination program is the College-Level Examination Program (CLEP). CLEP 

provides all students the opportunity to demonstrate college-level achievement through a program of exams in 

undergraduate college courses. The exams are computer-based and students can take exams in a variety of 

undergraduate subjects. 

 
Taking CLEP exams can provide you the opportunity to satisfy prerequisite courses and move into the advanced 

courses. New River accepts and awards credit through successful completion of CLEP tests. 

https://mail.newriver.edu/owa/redir.aspx?C=c0b4e59e23164369a838552887e7b6dc&amp;amp%3BURL=http%3a%2f%2fcareertech.k12.wv.us%2fedge
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ADVANCED PLACEMENT (AP) 

 
High school students who have taken college-level subjects offered in their schools in cooperation with the College 

Entrance Examination Board (CEEB) Advanced Placement (AP) program and who have scored a minimal score of 3 

on the three-hour examination administered by the Advanced Placement Service may receive credit. The course 

credits granted will be determined after receipt of scores and enrollment in the College. Scores are to be sent from 

CEEB to the Off ice of Registrar. The credit will  be equated with existing course offerings. A complete listing is 

available in the Registrarôs Office. 

 
M ILIT ARY SERVICE 

 
New River Community and Technical College may grant a maximum of two (2) semester hours of physical education 

activity credit and two (2) semester hours of safety and first aid credit if you present evidence of having 

completed military basic training. You must provide a copy of your DD214 to our Registrarôs Office to be awarded 

credit. 

 
Additional credit may be awarded after evaluation of Milita ry Occupational Specialties (MOS) and other training in 

accordance with ACE guidelines. A transcript from the Community College of the Air  Force (copy of an ACE 

transcript) or a Joint Service Transcript for Army, Navy or Marines should be sent to the Office of Admissions on 

your campus. 

 
TUITI ON RECIPROCITY AGREEMENT 

 
New River Community and Technical College participates in a tuition reciprocity agreement with Dabney S. Lancaster 

Community College in Clifton Forge, VA.  The terms of the agreement permit students from specified co unties in 

Vi rginia to enroll  in the specialized courses of selected New River Community and Technical College programs and 

to pay West Vi rginia resident tuition. The agreement also permits students from selected West Vi rginia counties to 

enroll  as Vi rginia residents in the specialized courses of specified programs at the participating community colleges 

and to pay Virginia reciprocity rate tuition. 
 

Programs of the reciprocity agreements are subject to change at any time and new programs may be added. Students 

interested in exploring enrollment under the terms of the reciprocity agreement should contact the Office of Admissions 

(Greenbrier Valley Campus) for the most current information. 
 

The Certificate and Associate of Applied Science programs of study currently available to West Vi rginia residents 

under reciprocity are as follows: 

 
Program Par tnering College 

Culinary Arts and Management Dabney S. Lancaster Community College 

Forestry Dabney S. Lancaster Community College 

Massage Therapy Dabney S. Lancaster Community College 

Nursing-RN Dabney S. Lancaster Community College 

Wind Turbine Service Technician Dabney S. Lancaster Community College 
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ACADEMIC POLICI ES AND PROCEDURES 
 

ACADEMIC YEAR 

 
The academic year at New River Community and Technical College is divided into three semesters: fall, spring, 

and summer. The fall semester begins in August and runs through December. The spring semester begins in 

January and runs through May. The fall and spring semesters consist of 15 weeks and a final exam period during 

the 16th week. The summer semester may vary in length and number of terms. The traditional summer schedule 

consists of two five-week terms though some courses may be scheduled over an eight or ten-week term. Summer 

class periods are lengthened to reflect the shorter terms. 

 
FULL -TIME ENROLLMENT 

 
The basic unit of college credit at New River Community and Technical College is the semester hour. Generally 

a semester hour is equivalent to one hour per week for a semester in a lecture section. For the purposes of tuition 

the number of credit hours for a full -time student is 12 per semester. In order to complete an associate degree in 

two years the standard academic load is 16-18 hours. 

 
The maximum permissible load each semester is as follows: (a) 13 hours for those students who are on 

academic probation; (b) 18 hours for those students who are not on academic probation; and (c) those with a 

3.00 or greater GPA may take more than 18 hours with the permission of the Dean. In no case shall the 

semester load exceed 21 semester hours. 

 
You should always consult the program outline in this catalog and your faculty advisor to make sure you will 

complete degree requirements in a timely fashion. Most associate degree programs require that you take more 

than 15 hours each semester in order to complete the degree within a two-year period. For other college 

purposes, students are classified as follows: 
 

Freshman - Students who have completed 31 or fewer credit hours. 

Sophomore - Students who have completed 32 or more credit hours. 

Unclassified - Students who have completed their degree (associate or higher) or those who do not have 
a high school diploma or GED, or those who are not pursuing a degree objective. 

 
ASSESSING STUDENT ACADEMIC ACHI EVEMENT 

 
There are three levels of assessment of student academic achievement at New River Community and 

Technical College. Institutional-level assessment measures student learning across all degree programs and 

campuses. Program level assessment measures student learning within specific degree-granting programs. New 

River Community and Technical Collegeôs curriculum committee identi fies gateway and capstone courses to 

provide program-level assessment in its degree programs. Finally, course-level assessment ascertains student 

learning in relation to learning goals for individual courses. 

 
AUDIT ING COURSES 

 
You may be permitted to audit lecture classes with the permission of the Dean and the course instructor. You are 

required to register and pay all appropriate tuition and fees. In no case will you be permitted to change your audit 

status and receive credit for a class, nor will you be permitted to change from credit to audit status after the last 

day for dropping and adding classes without permission of the Vice President for Academic Affairs. 

 
GRADES 

 
Your midterm and final grades can be accessed through our website, www.newriver.edu. Click on the 

myNewRiver portal icon then click on Self Service Banner. Grades will  not be mailed to you. You are 

encouraged to access Self Service Banner and check grades at the middle and end of each semester of enrollment. 

For information on myNewRiver access contact itsupport@newriver.edu or 304-929-6725 or ask for assistance at 

your local campus. 

http://www.newriver.edu/
mailto:itsupport@newriver.edu
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ACADEMIC GRADING SYSTEM  

 
The grading system at New River Community and Technical College is as follows: 

 
A Superior, given for exceptional performance 

B Good, distinctly above average 

C Average 

D Below average, lowest passing grade 

NGR  No Grade Reported by faculty 

P Pass 

F Failure, no quality points are received but the semester hours will  be included when co mputing grade 

point average. 

I Incomplete, given only if  you have a valid and exceptional reason for missing the latter part of the course. 

Your instructor must agree to assign the incomplete.  Grades of ñIò must be made up before the end 

of the succeeding regular semester, excluding summer school, by contacting the course instructor and not 

through course re-enrollment. If the work is not made up within the time limitation, the grade 

automatically becomes the default grade assigned by the faculty as indicated on the Incomplete Grade 

Status Form. If no default grade is assigned the ñIò grade is converted to a failing gradeðñF.ò If you are 

absent from the final examination in a course due to serious ill ness or other reasons considered valid by the 

instructor, the instructor may request an incomplete grade (ñIò) provided: 

1. You informed the instructor prior to the final examination and the instructor considers the 

reason valid. 

2. The instructor files with the Registrar along with the grade report: 
a. An Incomplete Grade Status Report in duplicate stating under ñReasons for óIô Gradeò 

exactly the same reason given by the student. 

b. Instructor who is not returning the following semester will also file a copy of the final 

examination with a key indicating the score at which the student would earn each letter 

grade. This material is to be fi led with the Dean. 

W Withdraw, conveys no credit and is awarded to students who withdraw from a course prior to the last day 
to withdraw. (Refer to the Academic Calendar for this date.) 

FIW   Failure due to Irregular Withdrawal, conveys no credit and is awarded to students who stop attending 

class without following proper withdrawal procedures (equivalent to ñFò). 

 
The grading system for foundational courses (course numbers less than 100) is as follows: 

 
SA Satisfactory-A SB

 Satisfactory- B 

SC Satisfactory-C 

UD Unsatisfactory-D 

UF Unsatisfactory-F 

FS Fast Track Satisfactory 

FI Fast Track Incomplete 

 
Students earning a grade of SA, SB or SC have passed the course and attained entry level proficiency sufficient to 

enroll  in the next course in the discipline. Credit hours are not counted toward graduation nor are these grades 

assigned point values or used to compute your GPA. If you earn a grade of UD or UF, you must repeat the course 

and are not eligible to enroll  in the next course in the discipline. 

 
GRADE POINT AVERAGE (GPA) 

 
The quality of your academic work is indicated by quality points. All work attempted at other colleges is included 

in the computation of the grade point average. Quality points are earned as follows: 

A 4 quality points per semester hour 

B      3 quality points per semester hour 

C      2 quality points per semester hour 

D      1 quality point per semester hour 
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F no quality points are received, but semester hours will be included when computing average 

FIW no quality points are received, but semester hours wil l be included when computing average 

Your grade point average is computed on all work for which you registered, with the following exceptions: 

(a)  Courses with grades of ñWò and 

(b)  Course(s) with grade(s) to which D and F Repeat Policy has been applied. 
 

Grade-point average can be computed by dividing the number of quality points earned by the number of 

semester hours attempted for a grade (only those grades for which quality points are assigned) on your 

permanent rec ord. Other than as noted under exception (b) above, no course for which credit has been awarded 

may be repeated for credit. Such courses will be marked with an * and credit will  be excluded from hours 

earned. 

 
TRANSCRIPT GRADES 

 
In addition to the grades listed above, the following grades may also be found on your transcript: 

 
X Audit 

NI Non-instructional Credit ï usually military credit or non-traditional credit. 

ñ*ò Indicates a grade that is counted in hours attempted, but not in hours earned toward a 

degree. 

K Prefix placed in front of transfer grades; grades count in the GPA. 

KCR  Credit awarded from other institutions which does not count in the GPA. 

 
D AND F REPEAT POLI CY 

 
If you earn a grade of ñD,òñF,ò ñUD,ò ñUFò or ñFIWò in any course taken no later than the semester during 

which you attempt your sixtieth (60th) semester hour, and if you repeat the course, the original grade will not 

be used in the computation of your grade point average. However, the original grade will not be deleted from 

your record. A course may be repeated for purposes of dropping the original grade from the computation of your 
grade point average only once. 

 
DEANôS L IST 

 
To be eligible for the Deanôs List, you must carry a minimum of 12 semester hours, earn a grade point average for 

the semester of 3.25 or better, and fail no courses.  Foundational courses do not count toward the 12 semester 

hour minimum requirement. 

 
PRESIDENTôS L IST 

 
To be eligible for the Presidentôs List, you must carry a minimum of 12 credit hours, earn a grade point average 

for the semester of 4.00 and fail no courses. Foundational courses do not count toward the 12 semester hour 

minimum requirement. 

 
PHI  THETA K APPA 

 
Phi Theta Kappa is an international honor society for the community and junior colleges of America which 

recognizes and encourages scholarship among associate degree students. Full -time and part-time students who 

have a cumulative grade point average of 3.5 or above and have completed 12 or more semester hours (excluding 

foundational education courses) are eligible for membership. 
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ACADEMIC STANDING POLICY 

 
Your academic standing is computed at the end of each fall and spring semester. Academic standing is not 

computed for the summer semester nor does it affect a student's enrollment for a summer term. 
 

Good Standing 
 

If you enter the College in good standing, your standing will remain "Good Standing" so long as each semester's 

grade point average is at least 2.0. 
 

Academic Warning 
 

If your semester grade point average falls below 2.0 or you receive a grade of ñF,ò ñUD,ò ñUFò or ñFIWò in any 

course, you will  be placed on ñAcademic Warning.ò 

 
After Academic Warning, you may return to "Good Standing" by achieving a semester grade point average of 2.0 

and no grade of "F," ñUD,ò ñUFò or ñFIWò and a cumulative GPA of at least 1.5. You will  remain on Academic 

Warning if your semester GPA falls below 2.0 or you earn an "F," ñUD,ò ñUFò or ñFIWò with your cumulative 

GPA between 1.5 and 1.99. 
 

Academic Probation 
 

If, at the end of the semester of enrollment after academic warning, your cumulative GPA falls below 1.5, you will 

be placed on "Academic Probation." You must consult with your faculty advisor and may register for no more than 

13 credit hours in the next semester of enrollment. "Academic Probation" will  appear on your permanent academic 

record. If you are on "Academic Probation" and you earn at least a 2.0 GPA during your next semester of 

enrollment, you will  return to ñAcademic Warningò and after another semester's GPA of at least 2.0 will  return to 

ñGood Standing.ò If, during this second semester, the semester GPA is below 2.0, the student returns to "Academic 

Probation" with its limitations on enrollment. 
 

Academic Suspension 
 

If you are on "Academic Probation" and you fail to achieve a semester GPA of 2.0, you will  be suspended for one 

semester. A suspended student is not eligible to attend New River Community and Technical College during a 

period of suspension nor will credits earned at other schools during this period be accepted for transfer. 
 

Readmitted Duri ng Suspension Semester  

 
Under some conditions students on suspension from New River Community and Technical College may be allowed 

to register for courses during their suspension semester, with the approval of the Vice President for Academic 

Affairs. If you wish to appeal academic suspension, you may write an academic appeal to the Vice President for 

Academic Affairs. If the appeal is denied by the Vice President for Academic Affairs, you may request a final appeal 

to the Academic Affairs Committee. All students who are on suspension must be advised by a full -time faculty 

advisor. A suspended student is restricted in the selection of courses. The selection of courses is recommended by 

the faculty advisor. You may enroll  in a maximum of thirteen credit hours per semester. If you earn a minimum of a 

2.0 semester GPA, you will  return to ñAcademic Probation.ò If you do not earn a 2.0 semester GPA, you will  again 

be placed on ñAcademic Suspension.ò A second suspension is for one year. 
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ACADEMIC DISHONESTY 

 
Charges of academic dishonesty (plagiarism, cheating, falsi fying records, etc.) on your part may be filed by any 

member of the academic community. Such charges shall be reviewed by the Dean, faculty member, and you, with a 

maximum penalty of ñFò in the course. If the penalty is ñF,ò then you do not have the option to withdraw from the 

course. The faculty member must noti fy the Registrar so the ñFò grade can be placed on your academic record. 

 
If you deny guilt,  or the Dean believes the penalties at this step are insuff icient for a specific act, the case shall be 

forwarded in writing to the Vi ce President for Academic Affairs. The Vice President for Academic Affairs will 

review the case. S/he with either notify  you of his/her decision to uphold the penalty imposed, or convene the 

Academic Affairs Committee to hear the case. 

 
The Academic Affairs Committee shall present to you, the accused student, and the person making the 

accusation written notification of the charges which shall include: 

 A statement that a hearing wil l be held before the academic affairs committee, together with the notice 

of the date, time, and place of the hearing. 

 A clear statement of the facts and evidence to be presented in support of the charges 

made. 

 
A recommendation by the Academic Affairs Committee for imposition of sanctions in a case of academic 

dishonesty is the made to the Vice President for Academic Affairs, whose decision is final. The Academic 

Affairs Committee may also recommend that the imposition of sanctions be held in abeyance where 

appropriate. 

 
ACADEMIC APPEALS 

 
Your rights and responsibil ity as a student with regard to grade appeals are addressed here and in the New River 

Board of Governorsô Policy No. 15. It should be noted that failure to meet deadlines in the appeal process may 

void the appeal and under no circumstances will grade appeals initiated after the beginning of the next subsequent 

semester to that in which the grade was issued be considered. 

 
If, after discussion with your instructor, you wish to establish that a recorded grade was reported arbitrarily, 

capriciously or prejudicially, you must register your complaint to your Dean within five (5) business days after the 

conference with the instructor by filing a copy of the Student Grade Appeal Form. The Dean wil l convene a meeting 

with you and your instructor within five (5) business days from the filing to attempt a resolution at this level. The Dean 

wil l forward written notification of his/her decision to you, your instructor, and the Vice President for Academic 

Affairs within ten (10) business days of the meeting. If you do not feel that the issue has been resolved at this level, you 

may submit a letter of appeal and supporting documents to the Vice President for Academic Affairs no later than the 

beginning of the semester immediately following the issuance of the grade in question. The Vice President for 

Academic Affairs wi ll review the letter of appeal and all supporting documentation as well as any supporting 

documentation that has been submitted to him/her by your instructor and Dean to determine if there are 

sufficient grounds for appeal. You, your instructor, and Dean will be notified in writing within t en (10) 

business days of fili ng of the status of your appeal. The Vice President for Academic Affairs may either 

determine that there are not sufficient grounds for an appeal or that a hearing may be warranted. If the Vice 

President for Academic Affairs deems that a hearing is warranted, s/he will convene the Academic Affairs 

Committee within ten (10) business days of the written notification to you, your instructor, and Dean. 

 
Both you and your instructor are expected to attend and participate in a hearing and the members of the Academic 

Affairs Committee will render a written recommendation to the Vice President for Academic Affairs based on 

review of all documentation compiled and the testimony of you and your instructor. The Chairperson of the 

Academic Affairs Committee will notify the Vice President for Academic Affairs of the findings of the 

Committee. The Vice President for Academic Affairs will  notify  you and your instructor of his/her decision, 

which is final in such matters. 

 
In cases where the Vice President for Academic Affairs concurs with the Academic Affairs Committee in its 

determination that a grade has been improperly assigned, the Vice President for Academic Aff airs will  direct the 

Registrar to modify the grade in accordance with the findings of the Committee. 
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APPEAL OF ACADEMIC STANDING 

 
If you wish to appeal your academic suspension, dismissal, or probation status, you must send a written request 

to the Vice President for Academic Affairs. The Vice President for Academic Affairs wil l review your appeal 

and forward a recommendation to the Registrar to either approve or deny your request. You will  receive a copy 

of the recommendation. 

 
APPEAL OF ACADEMIC REQUIREMENTS 

 
If you wish to have an exception made to the requirements for completion of an academic program (course 

substitutions, etc.), you should, in consultation with your academic advisor, state your case for exception in writing 

and submit it to your Dean. The requested exception must be documented by a faculty member teaching in the 

discipline or program in which the substituted course is requested. In cases where either the faculty member or Dean 

disapproves the requested exception, you may appeal in writing to the Vice President for Academic Af fairs. In such 

cases the Vice President for Academic Affairs upon sufficient review of all pertinent documentation, may 

either affirm the decision of the faculty member and/or Dean and will provide written notification to you, the 

faculty member and Dean as appli cable of his/her decision, which is final in such matters. 

 
ADDING/DROPPING COURSES 

 
To add or drop courses before the add/drop deadline as published in the academic calendar, you must fill out an 

add/drop form and have it signed by the appropriate persons. The advisorôs signature is required to add or drop a 

course. After obtaining the appropriate signatures, you must submit the add/drop form to the Off ice of Admissions for 

processing. Copies of the add/drop form are available in the Off ice of Admissions. 
 

 
WIT HDRAWING FROM COLLEGE 

 
If you are withdrawing from the College on or before the twelfth Friday after the first class day of the semester, you 

wil l receive a grade of ñW.ò During the summer semesters the ñWò period ends on the Friday immediately foll owing 

the fourth week (eighth week for a 10 week term) of the summer semester. 

 
Withdrawing from courses after the deadline for withdrawing will  be approved only through action by the 

Dean or the Vice President for Academic Affairs. 

 
If you are considering withdrawing from the college, you are urged to discuss your situation with your advisor, 

your instructors and the educational counselor in the Student Success Center, the Dean, or other representatives 

of the College before making the decision. Early action leads to better informed, less stressful decisions. 

 
If you decide to withdraw from the College, you must complete a withdrawal form which is obtained from the 

Office of Admissions on any campus. Your withdrawal is not official until  you have obtained the required 

signatures and submitted the form for processing. 

 
ATTENDANCE POLI CY 

 
You are expected to attend all classes for which you are enrolled. Regular attendance for satisfactory completion of 

a course is an important part of your educational experience. 

 
ABSENCES 

 
The College recognizes only two types of absences: (1) an institutional absence resulting from participation in an 

activity in which the student is officially representing the College; and (2) an unavoidable absence resulting from 

ill ness, death in the immediate family, or unnatural cause beyond the control of the student. All  other absences are 

considered will ful. 

 
It is your responsibili ty to provide a proper explanation to the instructor for institutional or unavoidable absences. 

Failure to do so immediately upon return to class will  automatically make the absence wil l ful. You should provide 

supporting documents for insti tutional and unavoidable absences. Make-up work is your responsibil ity and must be 
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approved by your instructor(s). Instructors may make variations to the attendance regulations. However, in no case 

shall the instructorôs attendance regulations be less rigid than those stated above. The instructor shall file a copy of 

his/her attendance requirements with the Vice President for Academic Affairs and include them in course syllabi. 
 

DEGREES 

 
New River Community and Technical College grants degrees or certificates of completion in more than 20 program 

areas. Some of these programs are career oriented and prepare you for entry into job markets requiri ng a certificate or 

associate degree. Other programs are designed for you to transfer to a bachelor's degree program at a four year 

institution. Associate degree programs are structured to include career courses, courses in related fields and general 

education. You are expected to work closely with your faculty advisor in selecting courses that meet the degree or 

certificate program requirements. A suggested sequence of courses for each program of study is provided in this catalog 

to help guide you in meeting graduation requirements. Not all  courses for every program are scheduled every semester; 

therefore, it is important to follow the sequence suggested as closely as possible to avoid unnecessary delays in meeting 

program completion requirements. 

 
EARNING M ULT IPLE DEGREES 

 
If you have received an associate degree or a certificate consisting of 30 or more semester hours and you wish to 

receive an additional degree or certificate, you may count all previously earned course credits toward the desired 

additional associate degree or certificate. All  course requirements for the additional degree/certificate must be met. A 

minimum of fifteen (15) additional semester hours of approved work (approved by the Vice President of Academic 

Affairs) will  be required beyond the requirements of the previous associate degree(s). You can receive no more than 

two degrees at a given commencement. All  time limitations on course relevancy must be observed. 

 
APPLICATION FOR GRADUATION  

 
You must complete an application for graduation. The application is available at informational areas on each campus, 

the Registrarôs off ice and on the college website under the Registrar pages. You should meet with your faculty advisor 

to compete a graduation audit in DegreeWorks or a graduation evaluation sheet. This completed graduation evaluation 

must be submitted with your graduation application. You should apply for graduation at least one semester prior to 

completion of your program requirements. Check the academic calendar for graduation application deadlines. 

 
M INIMUM GRADE POINT AVERAGE (GPA) AND M INIMUM COURSE REQUIREMENTS 

 
A minimum 2.0 overall grade point average (GPA) is required for all course work used to complete the requirements of 

a certificate or degree program for graduation. You must complete a minimum of 15 credit hours of course work at 

New River Community and Technical College to be awarded a certificate or degree from New River. If you are seeking 

the Board of Governors Degree you must complete at least 3 credit hours at New River. 

 
GRADUATION 

 
New River Community and Technical College operates under the philosophy that all aspects of campus life are an 

integral part of the educational program. The commencement program is regarded as part of the academic program; 

therefore, participation in these activities is considered academic in nature. In recognition of this perspective, and in 

addition to earning certain specified hours of academic credits in prescribed programs, you are required to attend and 

participate in the commencement exercises in accordance with the following regulations: 

 
New River Community and Technical College has a formal graduation ceremony which is held at the close of the 

spring semester. If you graduated during the previous summer, you are invited to take part in the annual commencement 

program. You are expected to attend and participate in commencement ceremonies if you graduated at the end of the 

fall  or spring semester. 

 
All  applicants for graduation who have the work in progress necessary to complete degree requirements will  participate 

in the graduation program. The actual awarding of degrees will be made after all final grades are received. Diplomas 
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will be available within four weeks of graduation to those successfully completing graduation requirements. 

 
If you will  be able to complete your graduation requirements in the summer term and are registered and paid for the 

course(s) needed to graduate you may participate in the spring commencement. 

 
Annual reports of completion rates of students are made available in the Registrarôs Office to comply with federal 

Student Right-to-Know regulations. 

 
GRADUATION WITH  HONORS 

 
If you will  receive an associate degree with a minimum 3.40 cumulative grade point average, you are eligible to 

graduate with honors. Foundational courses in the less than 100 level series are not counted toward meeting graduation 

requirements and are not used in the calculation of the graduation grade point average. 

 
REQUESTS FOR TRANSCRIPTS 

 
The Registrarôs Office will  forward transcripts to you, the student, or to other institutions, organizations, or businesses 

provided you submit a written request. There is a one-time $15.00 fee for transcripts. There is no charge for additional 

transcripts after the initial payment of $15.00. 

 
Transcripts are mailed via U.S. Postal Service or may be picked up by you at the Registrarôs Office located in Beaver. 

You must give written permission to anyone picking up a transcript for you. Transcript requests will  not be processed 

if you have a financial obligation with the institution. 

 
Request forms are available on the website at  www.newriver.edu, at the Admission and Records Office on each 

campus, the Registrarôs Office, and the reception/information area on each campus. Instructions for printing unofficial 

transcripts and additional transcript information can be found at  www.newriver.edu/quicklinks/transcript-request. The 

Office of the Registrar usually will  process transcript requests within 24 to 48 hours of receipt. The request may take 

longer to process if  it is received at the close of a semester or summer term. 

http://www.newriver.edu/
http://www.newriver.edu/quicklinks/transcript-request
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WORKFORCE EDUCATION 
 

 
New Riverôs Workforce Education Department provides timely programs relevant to the changing community needs and 

promotes the College as a focus of li felong learning. The Workforce Education department coordinates noncredit courses 

for individuals, business and industry and also provides customized training for a variety of community clients. Each 

year more than 2,000 residents across our nine-county service region become involved in noncredit courses, online 

training programs, seminars, and workshops offered through the Department. 
 

CUSTOMIZED TRAINING TO M EET YOUR NEEDS 

 
Recognizing that the key to success in today's world hinges upon the abil ity to be flexible and to adapt to change, 

New River CTC collaborates with individual employers and industry groups to help improve and maintain their 

competitive edge by identi fying opportunities for bringing new technologies and skills into the workplace and by 

delivering customized training programs in response to their specific needs and challenges. During the past decad e, 

programs and training have been provided that have impacted more than 7,000 employees from more than 60 

companies. These programs are designed specifically for adults with little or no post-secondary education, thus 

increasing adult access to higher education while providing training that is immediately relevant to the adult's 

employment goal. 
 

Think of New River's Center for Workforce Education like a branch of your own training department because you 

wil l be provided: 

 
 Instructional specialists with many years of real-world experience who are ready to share valuable 

knowledge, which strengthens your organization's effectiveness. 

Program content aligned with your organization's strategic goals. 

Training when and where you want it - at your facility or on one of our campuses. 

Custom-designed training programs that ful fill  your needs. 
 

Enhancing employee capabil it ies is a retention strategy that yields more stabil ity and higher performance, improved 

reputation and a skilled workforceðall which favorably impact our sustainabili ty. New River CTC takes pride in 

offering training for your organization in a cost effective, efficient and convenient way to strengthen your workforce 

and keep your company on the leading edge. 

 
L IFE-LONG LEARNING AND PROFESSIONAL DEVELOPMENT 

 
New Riverôs Workforce Education offers a variety of courses designed to help you learn a new hobby, pursue a 

specific interest or simply brush up on some existing skil ls. Course offerings include retirement planning, digital 

photography, painting, computers, and beekeeping, just to name a few. New River CTC also offers courses that help 

students obtain and maintain professional licensure and certifications that can lead to increased job performance and 

satisfaction. New Riverôs on-online instruction center,  http://www.ed2go.com/newriver/ also provides over 300 class 

titles that benefit everyone from entrepreneurs to teachers. 
 

M INE SAFETY FOR WEST VIRGINIA AND BEYOND 

 
New River CTCôs Nicholas County Campus Off ice for Workforce Education offers a variety of courses specifically 

for the mining industry. Over the past seven years, we have trained 1,275 new apprentice miners in both 

Underground and Surface Mine Safety, as well as about 1,000 in continuing education courses for Underground 

Mine Foremen, Mine Electrician and safety annual re-training.  New River CTC is committed to customizing 

training for our community and mining industry needs thus offering training in multiple locations in West Vi rginia, 

for example, Summersville, Beckley, Ghent, Drennen and Lewisburg. We have also traveled to other states to offer 

training for organizations, such as, Minova USA , Inc. in Georgetown, KY and the Bland Correctional Facility in 

Bland, VA. 

http://www.ed2go.com/newriver/
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INSTITUTIONAL POLICIES 
 

CATALOG ADHERENCE POLICY 

 
When you enroll at New River Community and Technical College you must follow the provisions of the catalog in 

use at the time of admission. You may choose the provisions of a subsequent current catalog by fili ng a written 

request with the Registrar. 

 
If you interrupt your schooling for more than one year or fai l to meet the graduation requirements within a four-year 

period for an associate degree or a two-year period for a certificate, you may be subject to the provisions of the 

current catalog. I f you successfully complete fewer than 12 hours in an academic year, computed from one fall 

registration to the next, you will  be subject to the provisions of the latest catalog. 

 
Permission to remain under the original catalog may be obtained from the Vice President for Academic Affairs only 

in exceptional circumstances. This policy does not imply that the College will necessarily continue to offer the 

courses needed to complete the program (which you have in mind). 

 
If you are seeking admission to professional or occupational programs, you must meet any special and additional 

admission, retention or program requirements in force at the time you are accepted to enter the particular program, 

regardless of the length of time you have been enrolled as a general college student. 
 

 
SEXUAL HARASSMENT 

 
New River Community and Technical College is committed to ensuring an educational and workplace environment 

free from all forms of sexual harassment of any employee, applicant, student, or vendor. New River prohibits sexual 

harassment in any manner or form. 
 

The Vice President of Student Services is designated to advise students of the procedure and policy for filing a 

sexual harassment claim. New River Procedure 18 outlines the steps for fil ing a sexual harassment complaint. The 

webpage link is http://www.newriver.edu/images/stories/hr/kincaid/procedure18eeocomplaintform.pdf 
 

DRUG-FREE WORK PLACE, DRUG-FREE SCHOOLS AND COMMUNITIES 

 
In accordance with the provisions of the Drug-Free Work Place Act of 1988 and the Drug-Free Schools and 

Communities Act of 1989, New River Community and Technical College has implemented a policy on the il legal 

use of drugs/alcohol in the workplace. Students seeking help or advice should contact the Student Success Center 

(see page 30). New River Community and Technical College recognizes the importance of a safe and healthy 

environment. Any employee or student violating this policy shall  be subject to disciplinary action. 

http://www.newriver.edu/images/stories/hr/kincaid/procedure18eeocomplaintform.pdf
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STATEMENT OF NONDISCRIMINATION 

 
New River Community and Technical College does not discriminate on the basis of race, color, national origin, 

ancestry, sex, sexual orientation, age, religion, blindness or disability in its educational programs or in admission 

to, access to, treatment in, or employment as required by applicable state and federal law.  The following 

individuals have been designated to handle inquiries regarding the Collegeôs non-discrimination polices relating to 

disabilities or sex discrimination. Leah Taylor, VP Administrative Services, 304-929-6701, ltayor@newriver.edu 

(Employees/Visitors/Third Parties) and Allen Withers, VP Student Services 304 -929-5011, awithers@newriver.edu 

(Students) 
 

The offices listed below have been designated to handle inquiri es regard ing the non-discrimination policies 

Americans with  Disabilities Act of 1990 

Inquiries from College and 

Prospective Employees 

 
Leah Taylor, MS 

Vice President for Administrative Services 

New River Community and Technical College 

280 University Drive 

Beaver, WV 25813 

Telephone: (304) 929-6701 

Fax: (304) 929-6707 

Americans with  Disabilities Act of 1990 

Title IX (student related sex discr imination) 

Inquiries from Cur rent and Future Students 

 
Allen Withers, Ph.D. 

Vice President, Student Services 

New River Community and Technical College 

280 University Drive 

Beaver, WV 25813 

Telephone: (304) 929-5011 

Fax: (304) 929-6708 
 

INDIVIDUALS WITH  DISABIL ITIES 

 
As required by Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, New 

River Community and Technical College is committed to making all programs, services and activities full y accessible 

to students with disabilities. New River makes every effort to help students with disabiliti es get the most out of 

attending college by providing reasonable accommodations to ensure access to all academic programs, campus 

organizations, services and activities. 

 
New River Community and Technical College will  arrange reasonable accommodations for those students whose 

documented disabilities may affect their pursuit of a college education. Such students should contact the Student 

Success Center on their campus to arrange adequate accommodations. Additional details regarding reasonable 

accommodations may be found in the Student Handbook. 

 
FAMILY  EDUCATION RIGHTS AND PRIVACY ACT (FERPA) 

 
The Family Educational Rights and Privacy Act requires institutions of higher education to establish written policies 

and guidelines governing the review, inspection, release, amendment and maintenance of student educational records. 

 
New River Community and Technical College has established policies and guidelines to ensure that the educational 

records of its students are treated responsibly in accordance with the Act and U. S. Department of Education 

regulations. These policies and guidelines may be obtained from the Registrarôs Office. 

 
You have the right to inspect your personal educational records. All educational records are maintained in the Office 

of the Registrar. You may have copies of your personal educational records from the College with payment of 

appropriate fees. 

 
If you believe personal education records contain inaccurate or misleading information or violate privacy or other 

rights, you may submit a written appeal to the Registrar seeking to amend them. Within 20 days after receipt of the 

appeal, the registrar will  issue a decision regarding the appeal. If the decision is to refuse to amend your educational 

records, you may file a written request for a hearing. You wil l be provided a full  and fair opportunity to present 

evidence. A final written decision will  be rendered based upon the evidence submitted at the hearing. 

mailto:ltayor@newriver.edu
mailto:awithers@newriver.edu
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You may file complaints concerning alleged failures by the College to comply with the Act or regulations 

promulgated there under with the United States Department of Education (FERPA), Office of the Review Board, 

Washington, DC 20202. 

 
RIGHT TO PRIVACY 

 
ñEducational institutions shall not release personal information on a student except on the condition tha t the party to 

which the information is being transferred will  not permit any other party to have access to such information without 

the written consent of the parents or of the eligible student.ò Section 438(b) of the Family Educational Rights and 

Privacy Act of 1974 (the Buckley Amendment). A complete statement of your rights and the institutional policy on 

directory information are printed on the inside cover of the schedule each term. The complete Student Records 

Policies and Procedures for New River Community and Technical College is found in the New River Community and 

Technical College Policy Manual and students may obtain a copy from the Registrar's Office. 

 
STUDENT RIGHT-TO-K NOW ACT 

 
Section 103 of the Student Right-to-Know and Campus Security Act of 1990 as amended by the Higher Education 

Technical Amendments of 1991 requires public disclosure of relevant graduation rate information for students 

enrolled in colleges and universities receiving federal financial assistance. New River Community and Technical 

College makes available to currently enrolled as well as prospective students, the graduation rate for the most recent 

cohort of entering students that have had an opportunity to complete or graduate from their respective programs in 

the specified completion period. This information is available in the Registrarôs Office. Historical graduation and 

persistence rate information also can be found on the New River website www.newriver.edu. 
 

COMPLIANCE WITH  M ILIT ARY SELECTIVE SERVICE ACT 

 
State law provides that a male person who has attained the age of eighteen (18) years may not enroll  in a state - 

supported institution of postsecondary education unless he is in compl iance with the Military Selective Service Act 

(50 U.S. Code, Appendix §451, et seq. and the amendments thereto). Also, a male person may not receive a loan, 

grant, scholarship or other financial assistance for postsecondary higher education funded by state revenue, 

including federal funds or gifts and grants accepted by this state or receive a student loan guaranteed by the State 

unless he is in compliance with the Military Selective Service Act. Selective Service Act registration information 

should be available at all U.S. Postal Service facil ities and may be available at some high schools. 

 
INCLEMENT WEATHER/EMERGENCY SIT UATIONS 

 
There are a number of ways to find out if classes are canceled due to inclement weather. You will find complete 

information in the Inclement Weather and Emergency Procedure in the Student Handbook or on the New River 

website at the following link: http://www.newriver.edu/images/stories/hr/procedures/procedure_3 - 

inclement_weather_1-2014.pdf . 

http://www.newriver.edu/
http://www.newriver.edu/images/stories/hr/procedures/procedure_3-inclement_weather_1-2014.pdf
http://www.newriver.edu/images/stories/hr/procedures/procedure_3-inclement_weather_1-2014.pdf
http://www.newriver.edu/images/stories/hr/procedures/procedure_3-inclement_weather_1-2014.pdf
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GENERAL EDUCATION PHILOSOPHY AND STUDENT LEARNING 

COMPETENCIES AND OUTCOMES 
 

GENERAL EDUCATIONAL PHILO SOPHY  

 
The purpose of general education at New River is to ensure that every student graduating with an associate degree, 

regardless of major or career objective, receives an exposure to the liberal arts, develops basic skil ls competency, and 

acquires a body of knowledge fundamental to that of an educated person. 

 
GENERAL EDUCATION COMPETENCIES AND OUTCOMES 

 
Students graduating from New River with an associate degree will demonstrate the following competencies: 

 
Criti cal Thinking/Problem Solving 

 

This area of learning is defined as a habit of mind characterized by the comprehensive exploration and analysis of 

issues, ideas, artifacts, and events before accepting or formulating an opinion or conclusion. 
 

Apply critical thinking skil ls to a variety of subjects. 

Identify and implement strategies to solve problems. 

Demonstrate the abil ity to separate fact from opinion. 

Access information to answer questions, form opinions, or solve problems. 

Evaluate oneôs own and othersô assumptions, beliefs, and opinions. 

Synthesize and analyze in-depth information from a variety of sources. 

State logical conclusions based on information obtained or provided. 

 
Communication 

 

This area of learning incorporates the skill of exchanging information and meaning between or among individuals 

through a common system of symbols, signs and behaviors. This includes the communication process of 

conversing, speaking, listening, corresponding, and writing. 
 

Demonstrate a thorough understanding of context, audience, and purpose. 

Use appropriate, relevant, and compelling content to illustrate mastery of the subject. 

Demonstrate detailed attention to and successful execution of a wide range of conventions particular to a 

specific discipline including organization, content, presentation, formatting, and stylistic choices. 

 Locate and use a variety of supporting materials (explanations, examples, ill ustrations, statistics, and 

quotations) responsibly by making appropriate references to support the presentation or establish the 

presenterôs credibili ty/authority on the topic. 

 Use language choices that are imaginative, memorable, and compelling, and enhance the effectiveness of 
the communication. 

 Use appropriate delivery techniques to deliver the compelli ng message, ensuring that the communicator 

appears polished and confident. 

 Practice attentive and active listening, maintain solid eye contact, often paraphrasing the message of the 

speaker to ensure understanding, and accurately restate the opinions of others even when he or she 

disagrees. 
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Information L iteracy 

 

This area of learning is defined as the abil ity to know when there is a need for information, to be able to identify, 

locate, evaluate, and effectively and responsibly use and share that information for the problem at hand. 
 

Determine the extent of information needed. 

Access the needed information. 

Evaluate information and its sources critically. 

Use information effectively to accomplish a specific purpose. 

Access and use information ethically and legally. 
 

Scientif ic or M athematical Reasoning 
 

This area of learning is defined as the abili ty to analyze and evaluate information and to use that information to 

formulate valid arguments supported by mathematical and scientific evidence to form solutions to real -world 

problems. 

 
 Provide accurate explanations of information presented in scientific or mathematical forms and make 

appropriate inferences based on that information. 

 Convert relevant information into an insightful scientific or mathematical model in a way that contributes 

to a further or deeper understanding. 

 Use appropriate units (including Scientific  International -Metric) to estimate, perform, and report 
measurements, attending to reasonableness, accuracy, and precision. 

Complete calculations successfully to solve problems and present the calculations clearly and concisely. 

Use an appropriate analysis of data as the basis for deep and thoughtful judgments, drawing insightful, 

carefully quali fied conclusions from the work. 

Describe assumptions and provide compelling rationale for why each assumption is appropriate. 

Use information in connection with the argument or purpose of the work and present it in an effective 

format. 

 
Cultural and Social Awareness 

 

This area of learning is defined as the abili ty to see oneself as a member of the world community, knowing that oneôs 

future is shared with others. Cultural and social awareness goes beyond mere exposure to cultural differences but 

requires the capacity to meaningfully engage with others, place social justice in historical and politi cal context, and 

put culture at the core of transformative learning. 

 
 Demonstrate an understanding of oneôs own culture and the complexity of elements important to members 

of other cultures in relation to the history, values, politics, communication styles, economy, or beliefs and 

practices of that culture. 

 Demonstrate evidence of adjustment in oneôs own attitude and belief because of working within and 

learning from diversity of communities and cultures. 

 Document evidence of experience in civic engagement activities and describe the learning as it relates to a 

reinforced and clarified sense of civic identity and continued commitment to public action. 

Apply ethical perspectives to a question, and accurately consider full implications of the application. 

Participate in teamwork activit ies helping the team move forward in relation to the team goals. 

Identify physical and psychological facets of personal wellness, including successful techniques for stress 

management. 
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GENERAL EDUCATION CREDIT HOURS AND COURSE REQUIREMENTS 

FOR NEW RIVER PROGRAM S 
 

 

 
Course Categories 

 

AA 
Associate of 

Ar ts 

 

AS 
Associate of 

Science 

 

AAS Associate 

of Applied 

Science 

 

CAS Certi ficate of 

Applied Science 

English 
ENGL101, ENGL102, ENGL108 

 

6 
 

6 
 

6 
 

3 

Literature 
ENGL201, ENGL205, ENGL250, ENGL255 

 

3    

Mathematics 
MATH 101, MATH 109, MATH 110. MATH 

210, 211, 220, 230, 240, 250 

 

3 
 

3 
 

3 
 

3 

Communication 
SPCH208 

BUSN232** 

**o ption applicable to AAS or AASTS only 

 
3 

 
3 

 
3 

 

Sciences 
Courses with prefixes BIOL, CHEM (excluding 

CHEM 100), PHSC, PHYS 

 

8 
 

4 
  

Humanities 
Courses with prefixes FINA, HUMN, MUSC, 

THEA 

 

3 
 

3 
  

Social Sciences 
Courses with prefixes ECON, GEOG, HIST, 

POSC, PSYC, SOCI 

 

12 
 

3 
  

Computer L iteracy 
COSC 101, COSC 111, BUSN 130, 

BUSN 245, BUSN 255 

 

3 
 

3 
 

3 
 

 

General Electives 
 

3 
   

 

Total 44 25 15 6 

Minimum State Requirements WVCTC 
Procedural Rule 

Title 135 Series 11 

 
24 

 
24 

 
15 

 
6 

 

ALTE RNATIVE M ETHODS TO MEET GENERAL EDUCATION REQUIREMENTS FOR 

ASSOCIATE OF APPLIED SCIENCE (AAS) DEGREES 

 
In the required areas of communication and computational skills (Title 135-11-3. Degree Designations 3.1d.1), an identifiable credit 

course, in which a direct assessment of communication or computational skills can be demonstrated, shall  also meet New River 

Community and Technical Collegeôs general education requirements for an Associate of Applied Science degree.  Demonstrated 

general education competencies in courses identified through programmatic accreditation shall  also meet New River Community 

and Technical Collegeôs general education requirements.  Recommendations for alternative general education requirements will 

follow the existing process for curriculum review. 
 

*The chart on this page is for information and planning purposes only. Students should see the program page in the catalog for 
the specific general education courses required for completion of their program of study. 
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PROGRAMS OF STUDY 
 

 
The Associate in Science (AS) degree prepares the student to transfer to an upper division baccalaureate degree program. It 

gives emphasis to those majoring in the areas with substantial undergraduate requirements in mathematics, natural sciences, 

and similar areas. A student may elect to enter directly into employment upon attainment of this degree or transfer to a four- 

year college or university. 

 
The Associate in Applied Science (AAS) degree prepares the student to enter directly into employment in a specific  career. 

It gives emphasis to those majoring in occupational programs designed with and through employer advisory committees. 

While a student may be able to achieve successful transfer of some or all the courses within this degree, the goal of programs 

that award this degree is successful employment. 

 
Cert ificate in Applied Science Degree (CAS) program. A certificate program in applied science is a specialized curriculum 

designed for students in search of a specific body of knowledge for personal/career development or professional continuing 

education. The purpose and intent of the certificate degree program are to prepare the student to enter directly into 

employment in a specific career and meet the documented workforce needs of local employers. Generally, certificate 

programs provide the foundation for the associate in applied science (AAS) degree for occupational programs. 

 
Advanced Skill Set Cert ificate (ASSC) consists of a series of courses or competencies that prepare individuals for a specific 

skill and carry value of 12 or more but less than 30 credit hours, or non-credit contact hours equivalent to 12 or more but less 

than 30 credit hours. Students pursuing a skill  set certificate are not eligible for federal financial aid and are awarded a 

College-issued certificate rather than a diploma. 

 
List of Programs 

Credit  
Hours 

 
ATC 

 
GVC 

 
M CC 

 
NCC 

 
RCC 

 
Page 

Administrative Office Technology (AS) AS 60  X X X X 82 

Administrative Office Technology AAS 60  X X X X 91 

Agriculture AAS 60  X    92 

Allied Health ASSC 16      50 

Automotive Maintenance and Light Repair CAS 30 X     57 

Automobile Service Technology AAS 60 X     93 

Bookkeeping CAS 30  X X X X 58 

Board of Governors AAS 60  X X X X 94 

Business Administration: AS 62  X X X X 83 

Business Administration: Accounting AS 60  X X X X 84 

Business Administration Management AS 60  X X X X 85 

Business Administration: Marketing 60  X X X X 86 

Certified Customer Service Specialist ASSC 15   X   50 

Computer Science: Healthcare IT Technician AAS 61  X    95 

Computer Science: Information Technology AS 61  X X X X 87 

Computer Software Application Specialist ASSC 24  X X X X 51 

Computer Support Specialist: ASSC 15  X X X X 51 

Corrections AS 64  X   X 88 

Cosmetology CAS 52  X    59 

Diesel Service Technology AAS 60 X     96 

Diesel Service Technology CAS 30 X     60 

Electric Distribution Engineering Technology CAS 30 X     61 

Entrepreneurship ASSC 18 X     52 

Esthetics CAS 30  X    62 

General Education AS 64  X X X X 89 

General Welding ASSC 18      52 

Green Entrepreneurship CAS 30 X     63 

Green Entrepreneurship AAS 60 X     100 

Computer Support Specialist ASSC 15  X    51 

Health Information Technology AAS 60  X  X  101 

Health Professions CAS ñPathwaysò 30- 
31 

  
X 

 
X 

  
X 

64-68 
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List of Programs 

Credit  
Hours 

 
ATC 

 
GVC 

 
M CC 

 
NCC 

 
RCC 

 
Page 

Horticulture CAS 33  X    69 

Horticulture AAS 60     X 102 

Industrial Technology ASSC 15 X     52 

Industrial Technology CAS 30 X     70 

Industrial Technology AAS 60 X     103 

IT Foundations CAS 30  X X X X 70 

Law Enforcement AS 66  X X X X 90 

Legal Assisting AAS 60  X  X X 104 

Legal Office Assistant CAS 36  X X X X 72 

Logistical Management ASSC 18      53 

Machining Technology CAS 35  X    73 

Management and Supervisory Development CAS 36  X X  X 74 

Medical Assisting AAS 65  X X X X 105 

Medical Insurance Bil ling and Coding CAS 30  X X  X 76 

Medical Machine Transcriptionist ASSC 18  X X   53 

Nail Care Technician ASSC 14  X    54 

Occupational Development: Child Care Practitioner AAS 64  X  X X 106 

Paramedic CAS 49  X X X X 77 

Paraprofessional Education CAS 37  X  X X 78 

Paraprofessional Education AAS 59  X  X X 78 

Phlebotomy Technician ASSC 14  X  X X 54 

Physical Plant Welding ASSC 15  X    55 

Physical Therapist Assistant AAS 71     X 108 

Practical Nursing CAS 39  X  X X 79 

Receptionist ASSC 24  X X X X 55 

Retail Department Manager ASSC 24  X X X X 56 

Social Services AAS 60     X 110 

Technical Office Procedures and Skills CAS 30  X X X X 80 

Technical Sales Special ist ASSC 15  X   X 56 

Total Quality Management ASSC 18  X   X 56 

Welding Technology: Pipe Welding CAS 36 X X    81 

Welding Technology CAS 30 X X    81 

Welding Technology: Pipe Welding AAS 60 X X    111 

Welding Technology: Structural Welding AAS 60 X X    112 
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ADVANC ED SKILL SET CERTIFICATES (ASSC) 
 

 
 
 
 

ALL IED HEALT H (ASSC) 

 
The purpose of the program is to provide employment skills to those who are seeking entry-level positions in the field of 
healthcare. The certificate will  provide base courses for those seeking to further develop skil ls in increasing higher-level jobs. 

 

REQUIRED COURSES 
 

Number  Title  Hours 

ENGL 101 Composition 3 

COSC 101 Microsoft Office Applications 3 

MAST 105 Medical Terminology 3 

MATH 103 Math for Allied Health 3 

Restricted Biology Elective: Choose from  
BIOL 101 General Biology 3 

BIOL 103L General Biology Lab 1 

OR  
BIOL 105 Introduction to Anatomy and Physiology 3 

BIOL 106L Introduction to Anatomy and Physiology Lab 1 

OR  
BIOL 231 Human Anatomy and Physiology I 3 

BIOL 233 Human Anatomy and Physiology I Lab 1 

 Total Semester Hours 16 

 
CERTIFIED CUSTOMER SERVICE SPECIALIST (ASSC) 

 
The Certified Customer Service Specialist certificate program is designed to provide the basic technical and interpersonal ski lls to 
students for a wide array of customer service positions. The certificate program would meet the needs of many of our regional 
employers. 

REQUIRED COURSES 
 

Number  Title  Hours 

BUSN 272 Career and Professional Development 3 

COSC 101 Microsoft Office Applications 3 

MRKT 120 Service Industry Environment 3 

MRKT 121 Customer Contact Skills 3 

MRKT 122 Business Practices Applications 

for the Customer Service Environment 

3 

 Total Semester Hours 15 
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COMPUTER SOFTWARE APPLICATION SPECIALIST (ASSC) 
 

The Computer Software Application Specialist certi ficate program offers occupational specific training for students. For 

students who wish to continue their education upon completion of the skills set, the credits earned lead to the Administrativ e 

Offi ce Technology (ADOF) or Technical Off ice Procedures and Skills (TOPS) programs. The certi fi cate prepares students 

for entry- level jobs using word processing, database, spreadsheet, and desktop publishing software. 
 

REQUIRED COURSES 
 

Number  Title  Hours 

ADOF 111 Keyboarding and Document Processing I 3 

ADOF 251 Office Practice and Administration 3 

MATH 101 or MATH 109 General Mathematics or Algebra 3 

BUSN 130 Microsoft Word & PowerPoint 3 

BUSN 230 Desktop Publishing 3 

BUSN 245 Microsoft Excel 3 

BUSN 255 Microsoft Access 3 

ENGL 101 Composition 3 

 Total Semester Hours 24 
 

 
 
 
 

COMPUTER SUPPORT SPECIAL IST (ASSC) 
The Computer Support Specialist certificate offers instruction on computer hardware, Microsoft computer applications, 
operating systems, networking and basic computer science knowledge.  Requires Comp TIA A +exam (test 220-801) as part 

of COSC 130 

COURSES 
 

Number  Title  Hours 

COSC 111 Intro to Computer Science 3 

COSC 101 Microsoft Office Applications 3 

COSC 226 Networking -Network + 3 

COSC 130 Microcomputer Maintenance and Repair 3 

COSC 245 Windows Operating Systems 3 

 Total Semester Hours 15 
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ENTREPRENEURSHIP (ASSC) 
 

The purpose of the Entrepreneurship skill  set program focuses on the delivery of goods and services by small  business entities. 

Students who wish to continue their education upon completion of the skill  set may enroll  in AAS General Business: Management. 
 

REQUIRED COURSES 

 
Number  Title  Hours 

ACCT 201 Principles of Accounting I 3 

BUSN 100 Introduction to Business 3 

BUSN 114 Quantitative Business Analysis 3 

MGMT 210 Principles of Management 3 

MGMT 244 Entrepreneurship & Small  Business Management 3 

MRKT 210 Principles of Marketing 3 

 Total Semester Hours 18 
 

 

GENERAL WELDING (ASSC) 

 
The General Welding skill set is a technical certificate program that provides the student with the knowledge and skills to become a 

welder in todayôs modern industry. 

 
 

REQUIRED COURSES 

 
Number  Title  Hours 

WELD 130 Basic SMAW 6 

WELD 133 Advanced SMAW 6 

WELD 140 Blueprint Reading 3 

WELD 131 Oxyfuel/Plasma Cutting 3 

 Total Semester  17 

 
 
 

INDUSTRIAL TECHNOLOGY (ASSC) 

 
The Industrial Technology skill  set certificate program provides students with the opportunity to gain entry-level knowledge and 

experience in the field.  This skill  set will  give the student an introduction to the latest techniques in precision mechanical 

engineering, controls theory, computer science and electronics. Students wishing to continue their education may choose to ladder 

into the certificate program or the Associate of Applied Science Degree program. 

 
REQUIRED COURSES 

 
Number  Title  Hours 

INDT 100 Introduction to Industrial Technology 3 

INDT 110 DC/AC Circuits 3 

INDT 120 Fluid Power I 3 

MATH 104 Math for Industrial Trades 3 

INDT 150 Mechanical Apps I 3 

 Total Semester  15 




